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Mission Statement

he University of Redlands is a private, independent

liberal arts university committed to providing a
personalized education that frees students to make
enlightened choices.

Redlands emphasizes academic rigor, curricular
diversity, and innovative teaching. Redlands fosters a
community of scholars and encourages a pluralistic notion
of values by challenging assumptions and stereotypes in
both classes and activities. A Redlands education goes
beyond training to embrace a reflective understanding of
our world; it proceeds from information to insight, from
knowledge to meaning.

Welcoming intellectually curious students of diverse
religious, ethnic, national, and socioeconomic backgrounds,
the University seeks to develop responsible citizenship as
part of a complete education.

Redlands encourages a community atmosphere with
exceptional opportunity for student leadership and inter-
action. For working adults, the University offers innovative
academic programs at convenient locations and times.

Redlands blends liberal arts and professional programs,
applied and theoretical study, traditional majors and self-
designed contracts for graduation. Small classes enable
each student to participate in class discussion, to work
closely with professors, and to receive extensive individual
attention. Redlands remains sensitive to contemporary
trends in society and challenges students to commit
themselves to a lifetime of learning.
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Introduction to the University

Introduction to the University
Located in Redlands, California, the
University of Redlands is an independent,
coeducational, liberal arts and sciences
university of 4,000 students. Approximately
2,400 of these students are enrolled in the
College of Arts and Sciences, of which 80
percent reside in on-campus housing. The
remainder of the student body is enrolled in
the University’s programs for working adults
in business or education, attending classes
either on campus or at locations throughout
Southern California.

The University is accredited by the
Western Association of Schools and Colleges
and is governed by a Board of Trustees. It is
one of 255 colleges and universities in the
country to have an active chapter of Phi Beta
Kappa.

Founded in 1907 by the American Baptists,
Redlands maintains an informal association
with that denomination. The University has
always been widely inclusive. We value the
diversity of our faculty, staff, student body,
and trustees. As the first catalog declared in
1909,

the University of Redlands will avoid
sectarianism and narrowness in its
teachings and policy. It is a school to
which anyone may come for college
training without having his denomina-
tional preference interfered with in the
least. Its aim is to educate the heart as
well as the head, and to develop the
student physically, intellectually, and
morally.

For 100 years, the University of Redlands
has offered its select student body a high-
quality, personalized education that blends
liberal arts and professional preparation.

The University defines itself as a
community of scholars and encourages a
value-centered education by challenging
assumptions and stressing moral concerns in
both classes and activities. A commitment to
liberal education forms the foundation of the
University’s programs. Skills and values
developed in this context not only support

specific  disciplines but also promote
professional flexibility and personal growth.

In seeking to develop responsible
citizenship as part of a complete education,
faculty members and other personnel strive to
provide students with a variety of
opportunities for learning and personal
growth through excellent teaching and close
personal interaction beyond the classroom.
Intense intellectual activity is complemented
by time for quiet reflection as well as
programs for cultural enrichment, community
involvement, recreation, and social life.

The University’s full-time faculty consists
of 218 teaching faculty, librarians, and
coaches. Ninety-one percent of the teaching
faculty hold a Ph.D. or terminal degree.

The College of Arts and
Sciences

The College of Arts and Sciences offers under-
graduate majors in more than 30 traditional
liberal arts disciplines. A smaller number of
graduate programs are offered at the
master’s level as  well.  Numerous
opportunities exist for students to take
advantage of special honors courses on
campus and approved off-campus study
programs throughout the world.

The faculty of the College of Arts and
Sciences is talented and dedicated to the
learning process. Classes are generally small,
and individual attention to students is a
hallmark of a Redlands education. In
addition to their work with students in
regular classes, faculty members mentor
students in many ways, from First-Year
Seminars (where faculty members serve as
academic advisors as well as teachers of first-
year students) to guiding students in
selecting, planning, and completing majors.
Faculty members work closely with students
in such areas as individualized studies and
summer research projects, leading short-
term travel courses, supervising internships,
guiding senior projects, and advising for
postgraduate education and careers.

Students in the College of Arts and Sciences
may enroll in almost any course (assuming
they satisfy prerequisites), regardless of major,
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and are encouraged both to study in depth in
a major and to explore the range of ways of
knowing and creating through the Liberal Arts
Foundation and additional elective courses.

The Johnston Center

for Integrative Studies

The College of Arts and Sciences’ Johnston
Center for Integrative Studies allows
students to design their own majors in
consultation with faculty advisors. Students
write contracts for their courses and receive
narrative evaluations in lieu of traditional
grades. The Center has received national
acclaim for its innovative approaches to
education.

The School of Education

Founded in 1924, the School of Education
has long prepared leaders in California
public and private education. Teachers,
counselors, and administrators have selected
Redlands for its long tradition of academic
excellence, personalized approach to
instruction, innovative programs, and focus
on urban education. The School offers
multiple- and single-subject  teacher
credential programs to University
undergraduate students and to applicants
who have earned their Baccalaureate
degrees. The School also has four Master’s
programs and three corresponding service
credentials: Educational Administration,
School  Counseling, Curriculum and
Instruction, and Higher Education. For
those holding Master’s degrees, the pupil
personnel services and both preliminary and
professional-level administrative services
credentials are offered as credential-only
programs. Finally, the School offers
Doctorate in Leadership for Educational
Justice (Ed.D.). Professional Development
and Teacher Induction courses are taught in
partnership with area school districts. All
credentials are accredited by the California
Commission on Teacher Credentialing. The
teacher credentials are aligned with the
SB2042 standards, and service credentials
meet new state standards. Students receive
personal attention from an outstanding full-
time faculty, seasoned adjunct practitioners,
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and experienced field supervisors. The
curriculum purposefully blends theory and
application, integrating professional
development and personal reflection into
each of its programs of study.

The School of Business

In 1976, the University founded the Alfred
North Whitehead College for Lifelong
Learning, dedicated to providing high-
quality education for adult students who are
employed and wish to undertake advanced
undergraduate or graduate study.
Recognizing the evolution of its adult
business programs, the University formally
launched the School of Business in the fall of
2001. This development is the culmination of
a quarter century of experience in offering
business programs to working adult
students. An undergraduate program is
offered in business and graduate programs
are offered in business administration,
information technology, and management.
School of Business classes are held on the
main campus and in seven other locations
throughout Southern California.

The Campus Setting

Located in Southern California 65 miles east
of downtown Los Angeles, the University of
Redlands is noted for its spacious tree-lined
campus and its accessibility to a diversity of
natural and cultural attractions. The natural
beauty of the campus is enhanced by its
proximity to high and low deserts, ski resorts,
and hiking trails in nearby mountains.
Beaches and amusement attractions are little
more than an hour’s drive. Equally accessible
are nationally known art galleries, libraries,
theatres, and music centers. The University’s
home, the historic city of Redlands, is
regarded as one of Southern California’s most
livable cities.

The University itself serves the
surrounding community as a rich source of
cultural and educational programming. It is
home to the Redlands Symphony Orchestra
and sponsors numerous performances in
music and theatre, as well as exhibits in the
Peppers Art Gallery. It also provides a forum
for the exchange of ideas as speakers of
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national and international importance visit
campus each year to participate in the
Convocation Series, University High Tables,
Visiting Writers Series, Woodrow Wilson
Visiting Fellows Program, the Charlotte S.
Huck Children’s Literature Festival, and
events sponsored by the Jameson Center for
the Study of Religion and Ethics. Members of
the faculty also present public lectures, mini-
courses, and discussions on a range of topics
of current interest throughout the year.
Forty-eight buildings, including eleven
residence halls housing about 80 percent
of the students in the College of Arts and
Sciences, are situated on the 160-acre
campus. The campus is also home to the
Orton Center, a modern conference building;
the 1,500-seat Memorial Chapel (site of
many major events as well as voluntary
weekly worship services); the 350-seat Glenn

Wallichs Festival Theatre; the Alumni-
Greek Amphitheatre; and the Alumni
House.

The Hunsaker University Center
Located in front of Armacost Library, the
Hunsaker Center is known as the “living
room” of the campus. Its buildings contain
the main student dining hall, rooms for quiet
dinners, a fast-food service area, the student
store and bookstore, seminar and discussion
rooms, game rooms, television lounges,
offices for student government, student mail
boxes, and a post office.

The center has been named in honor of
Richard and Virginia Moses Hunsaker, both
graduates of the Class of 1952 and major
donors to the University.

The Armacost Library

The Armacost Library plays a central role
in the intellectual and cultural life of the
University of Redlands. It contains
approximately 700,000 books, periodicals,
CDs, videos, music scores, maps,
government documents, archival documents,
and microforms. Professional librarians
assist students with their research, provide
bibliographic instruction, and help library
users with finding academic materials on the
Web. Students can access the library’s online

catalog, databases, and the Internet from on-
campus terminals or from remote locations.
The Library subscribes to numerous online
databases, including many which provide
the full text of journal articles.

The Library is connected to the campus
wireless network, and students are welcome
to bring their laptops. There is plenty of
comfortable seating, and it is easy to find a
quiet place to study. New books are regularly
highlighted for faculty and students to
peruse. Some of the special collections of
materials within the Library include the
Farquhar Collection of California and the
Great Southwest, the MacNair Far Eastern
Collection, the Irvine Map Library, the Ann
Peppers Art Books Collection, and the
Hawaii-Pacific Collection. In addition, the
Library has been a federal document
depository since 1934 and contains a large
collection of U.S. government documents and
maps. The University Archives is a resource
for materials relating to the history of the
University of Redlands.

Materials that the Library does not own
can usually be obtained from other libraries
through an efficient Interlibrary Loan
service. Students may borrow materials from
nearby academic libraries through the
Inland  Empire  Academic  Libraries
Cooperative.

School of Business students also have
access to libraries at Regional Centers,
which include Internet access, a business
reference collection, and access to online
databases and electronic journals. All
students may access online resources over
the internet from their homes. Off-campus
students have access to professional help
with their research and requests for
materials via phone, fax, and email.

The Academic Computer Center
The Fletcher Jones Academic Computer
Center (FJC), located under the Armacost
Library, supports and enriches the
University’s academic programs. Classes for
the College of Arts and Sciences and the
Schools of Education and Business use the
projection-equipped electronic classrooms
and laboratories for class sessions and
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special projects. The General Use Lab has
PC and Macintosh computers, scanners, and
laser printers that are always available for
assigned work and research. FJC houses
over 150 computers for campus use. Each
Regional Center also provides a computer
lab with projection and technology enabled
classrooms. A variety of productivity and
class-related software is provided in all of the
FJC classrooms and labs as well as the
regional centers.

Media Services provides audio-visual
services to the campus with equipment
including TVs, VCRs, overhead projectors,
slide projectors, cassette tape recorders, data
projectors and laptops, and video cameras.

The campus network connects all
computers on campus and in regional centers
in a state-of-the-art high-speed fiber optic
network. The campus network also provides a
data connection to every office and to all
students in their residence hall rooms.
ResNet services to students include personal
computer connections to the network and
consultants to help with software access and
usage.

Instructional Technology Services
provides support for faculty using technology
in their teaching.
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Academic Standards

Topics in this section are arranged alphabet-
ically from Academic Standing and
Academic Actions through Withdrawal.
Please refer to the Table of Contents for a
detailed list of topics covered in this section.
Unless otherwise noted, policies apply
University-wide.

ACADEMIC STANDING
AND ACADEMIC ACTIONS

Undergraduate Academic
Standing—College of Arts
and Sciences

Satisfactory Academic Standing

A student who is making reasonable
progress toward graduation (measured by
completed credits toward graduation) and
who is not subject to academic probation or
academic disqualification (see below) is
considered to be in good standing. A
minimum cumulative GPA of 2.00 in all work
taken at the University, and in the major,
minor, and related fields, is necessary to
graduate.

Academic Warning, Probation
and Disqualification
Undergraduates who fail to meet the
minimum requirements for good standing
may be placed on probation or disqualified.
Students who encounter academic difficulty
are strongly encouraged to seek assistance
from faculty, their academic advisors, and/or
the Student Services Center.

Students receive letters specifying the
terms of academic probation. Students on
academic probation may not carry an
overload of academic credits.

Athletic eligibility is not granted to
students on academic probation. Students on
academic probation may not participate in
National Collegiate Athletic Association
activities unless they successfully petition
the academic dean for an exemption.

Regulations governing academic actions
will be applied at the time grades are
recorded. Academic actions are posted to the
permanent transcript at that time.

Academic Warning

Students will receive an academic warning if
they have a semester GPA between 1.01 and
1.99, even if their cumulative GPA is 2.00 or
higher. Students placed on warning receive a
letter indicating this status, but (as they are
considered to be in good standing) this action
is not reflected on transcripts.

Academic Probation
Academic probation indicates that a
student’s difficulties are serious and his or
her continuation at the University has been
placed in question. Students have two
semesters to restore their cumulative GPA to
the 2.00 required for continuing registration
and for graduation. Either of the following
conditions will result in academic probation:
1. a cumulative GPA below 2.00;
2. a semester GPA of 1.00 or lower regard-
less of the cumulative GPA.

Students on academic probation must
complete at least 12 credits per semester and
must achieve a GPA of at least 2.00 in each
semester of academic probation, or they will
be academically disqualified.

Continued Academic Probation
Students whose academic difficulties remain
serious will continue on academic probation.
Students are continued on academic proba-
tion if they have two consecutive semesters
with GPAs below 2.00. Students continued
on academic probation must complete at
least 12 credits per semester and must
achieve a GPA of at least 2.00 in each
semester of academic probation, or they will
be academically disqualified.

Academic Disqualification

Academic disqualification bars a student
from further study at the University of
Redlands for at least one year. Students are
subject to academic disqualification if their
cumulative GPA falls below 2.00 for three
consecutive semesters or if they fail to
achieve a semester GPA of at least a 2.00
during a semester of academic probation.

2007-2009 University of Redlands Catalog 9
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Restoration to Satisfactory

Academic Standing

Students are automatically restored to good
standing when their cumulative GPA
reaches 2.00. Students should be aware that
in addition to an overall GPA of 2.00 or
higher, they must attain a cumulative GPA
of 2.00 or higher in their major, minor, and
related fields to qualify for graduation.

Reinstatement from Academic

Disqualification

Academic disqualification may be appealed to

the Academic Review Board (ARB). Appeals

include the following documentation:

1. a personal statement from the student
analyzing her/his academic load, work
commitment, social and extracurricular
activities, any other factors that might
have contributed to poor performance,
and the specific actions the student has
taken and will take in the future to
correct the situation (required);

2. a letter of support from the student’s
academic advisor indicating a plan for
restoration to satisfactory academic
standing (required);

3. a letter from the chair of the student’s
major program indicating that the
student should be readmitted and will be
able to complete her/his major program
by the time she/he intends to graduate
(required—provided the student has
declared a major);

4. additional letters of support from faculty,
staff, administrators, or others (optional);

5. for students who have spent time away
from the University of Redlands since
academic disqualification, official tran-
scripts of work completed during that
time away forwarded to the ARB
(required) or letters of support from their
places of employment as applicable
(optional);

6. supporting documents from qualified
professionals for students who have
experienced medical difficulties or other
unusual circumstances.

Students who appeal successfully will have

the action on their transcripts changed from
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Academic Disqualification to Continued on
Academic Probation.

Johnston Center for

Integrative Studies

Given the narrative evaluation system used
for the majority of Johnston courses, deci-
sions of reasonable progress and academic
standing—warning, probation, and disquali-
fication—are made by the center director
according to the following procedure.
Evaluation of reasonable progress and
recommendation of academic eligibility for
scholarship support to the Financial Aid
office follow the same procedure.

The center director, the Registrar (or
designee), and faculty advisors constitute an
ad hoc Johnston Center Academic Standing
Committee. After the end of each semester,
this committee reviews the files of students
experiencing academic difficulty. Students
whose records indicate difficulty are placed
on either academic warning or academic
probation. Students who continue to have
serious difficulties after a semester of acad-
emic probation are subject to academic
disqualification. Students are notified of the
decision prior to the start of the following
term. Decisions may be appealed to the
Academic Review Board. All academic
actions, except warnings, are noted on
student transcripts.

A cumulative GPA is not used to deter-
mine academic standing for Johnston
students until a student has accumulated at
least 32 numerically graded credits or unless
at least half of the work completed at the
University of Redlands has been numerically
graded. When a cumulative GPA is used, it is
considered in conjunction with information
provided in the narrative evaluations.
Conditions for restoring good standing can
be found in the “Academic Warning,
Probation, and Disqualification” section of
this section. Since financial aid awards are
tied to reasonable progress and, in some
instances, quality of overall academic perfor-
mance, the center director, in consultation
with the ad hoc Academic Standing
Committee, also assesses the records of those
students on financial aid. Evaluation of
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reasonable progress and the level of
performance is presented to the Financial
Aid office. Appeals of the evaluation are
addressed to the center director.

Undergraduate Academic
Standing—School of Business

Satisfactory Academic Standing

A student who is making reasonable
progress toward graduation (measured by
completed credits toward graduation) and
who is not subject to academic probation or
academic disqualification (see below) is
considered to be in good standing. A
minimum cumulative GPA of 2.00 in all work
taken at the University and in the major is
necessary to graduate.

Academic Warning

Students receive an academic warning if they
receive grades less than 2.0 in two consecutive
courses even if their cumulative GPA is 2.00
or higher. Students placed on academic
warning receive letters indicating this status;
but, as they are considered to be in good
standing, this action is not reflected on tran-
scripts.

Academic Probation

Academic probation indicates that a
student’s difficulties are serious and his or
her continuation at the University has been
placed in question. A student is placed on
academic probation when his/her cumulative
GPA falls below 2.00. Students have two
consecutive courses to restore their cumula-
tive GPA to the 2.00 required for continuing
registration and for graduation.

Academic Disqualification

Students are subject to academic disqualifi-
cation if their cumulative GPA is not
restored to 2.00 by the end of the second
consecutive course following the academic
probation action. Academic disqualification
bars students from further study at the
University of Redlands for a period of six
months. Students who have begun a course
prior to receiving notification of academic

disqualification are permitted to complete
that course.

Restoration to Satisfactory

Academic Standing

Students are automatically restored to good
standing if their cumulative GPA is restored
to 2.00 by the end of the second consecutive
course following academic probation.

Reinstatement from Academic

Disqualification

No sooner than six months after notification

of academic disqualification, students may

appeal to the Academic Review Board (ARB)
for reinstatement.

Appeals of academic disqualification include
documentation of the following:

1. a plan from the student analyzing his/her
academic load, work commitments, and
any other factors that might have
contributed to poor performance, and
what steps the student has taken and
will take in the future to correct the
situation;

2. a letter of support from the student’s
academic advisor or program director indi-
cating a plan for restoration to satisfac-
tory academic standing;

3. supporting documents from qualified
professionals for students who have expe-
rienced medical difficulties or other
unusual circumstances;

4. for students who have spent time away
from the University of Redlands since
academic disqualification, official
transcripts of work completed during
that time must be forwarded to the
Academic Review Board. Students may
include letters of support from persons
qualified to assess their ability to return
to academic work.

For students who successfully appeal, the

notation on their transcripts will be changed

from academic disqualification to continued
academic probation.

Graduate Academic Standing

A minimum cumulative GPA of 3.00 (based
on a 4.00 scale) in all graduate work taken at
the University of Redlands is required to

2007-2009 University of Redlands Catalog 11
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qualify for a degree. A student whose cumu-
lative GPA falls below 3.00 at the end of any
term will be placed on probation and allowed
one term to restore the cumulative grade
point average to 3.00. Any student who fails
to restore his or her cumulative GPA to 3.00
at the end of the probationary period will be
academically disqualified. Academic disqual-
ification also occurs if a student receives one
grade of 0.0 or two grades of 1.0.

Credit for a course graded below 2.0
(under the numerical grade option) cannot be
applied toward a graduate degree. However,
the course may be retaken with the second
grade determining acceptability toward both
the degree and the grade point average. The
first grade will remain on the student’s
permanent record but will not become part of
the cumulative grade point average.

Theses are graded only as High Pass,
Pass, or Fail, as determined by the exam-
ining committee upon completion of the oral
examination. Such grades are not included
in the calculation of the GPA, nor are they
recorded on the transcript.

The Academic Review Board

(ARB)

The ARB, which reports to the Committee on

Academic Planning and Standards, has the

following responsibilities with regard to

academic matters:

1. to review and approve all recommenda-
tions of the Office of Academic Affairs
regarding the academic status of
students as established by the guidelines
of the Faculty Assembly;

2. to review, upon receiving a valid appeal
from any student, any decision to
disqualify the student for academic
reasons;

3. to hear the case and make a decision
regarding the sanction to be imposed on
any student accused of violating the
Policy on Academic Honesty;

4. to rule, in consultation with the depart-
ment or individual involved, on any
request by a student for a variance or
exemption from any of the general gradu-
ation requirements (such exemptions are
seldom given);
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5. to act on appeals by students who have
failed to comply with University dead-
lines in cases where exceptional circum-
stances made compliance impossible;

6. to review exceptions to satisfactory acad-
emic progress to determine financial aid
eligibility;

7. to review petitions appealing disputed
grades and determine whether changes
are appropriate. (Students are respon-
sible for following the procedures
outlined under “Disputed Grades.”)

A student may bring a matter to the atten-

tion of the ARB by filing a formal petition

with the Registrar’s office. Policy does not
permit individuals to appear concerning any
case except those involving academic dishon-
esty; the board acts only on written state-
ments and documentation. A student must
present a very strong case to be exempted
from the usual rules of the University.
Decisions of the Board are final.

Committee on Academic
Planning and Standards

The Committee on Academic Planning and
Standards (CAPS) is charged with the
review of all policies relating to the grading
system, degree candidacy, honors, admis-
sions, and the establishment and adminis-
tration of policies relating to academic stan-
dards—including warning, probation, and
disqualification.

This committee is also responsible for
implementing the Southern California Inter-
collegiate Athletic Conference rules in deter-
mining the eligibility of students to partici-
pate in intercollegiate athletics.

Disputed Grades Policy

The grade an instructor awards cannot be
changed by anyone other than the instructor
of record. A disputed grade given by a
University of Redlands instructor may be
appealed to the Academic Review Board for
mediation and resolution. Decisions of the
board in such cases are final and are not
subject to further appeal. If the appeal is
approved, the ARB may recommend that the
student’s registration for the course be
changed to the Credit/No Credit (CN) grade
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option and recorded as CR (Credit) or NC (No
Credit) as appropriate given the instructor’s
grade. Credit and No Credit grades are not
computed in GPAs. (See “Credit/No Credit
Grading Option.”)

Grounds for Appealing Grades

The following are considered grounds for

appeal of a grade:

1. capricious and inconsistent grading
standards;

2. significant deviation from criteria stated
in the course syllabus;

3. personal vindictiveness or prejudice on
the part of the instructor;

4. gross professional incompetence or
grossly unprofessional behavior on the
part of the instructor; or

5. unreasonable expectations or require-
ments made by an instructor that are
grossly inconsistent with standard
practice and expectations.

Decisions Regarding

the Appeal of Grades

The burden of proof rests entirely with the

petitioner. The decision of the committee,

which is final, includes the following options:

1. no action, in which case the disputed
grade will stand;

2. change of grading option to Credit/No
Credit. Credit is awarded for 2.0 or
higher (undergraduate) or 2.7 or higher
(graduate); or

3. withdrawal from the course. The student’s
transcript will reflect a “W” for the course.

If a change of grading option is permitted by the

board, a letter explaining the change will be

held in the student’s file. Under these circum-
stances, a change to Credit does not affect the
applicability of the course to major requirements
or, for Arts and Sciences students, to Liberal
Arts Foundation requirements.

Procedure

The following steps must be taken for an

appeal to be reviewed by the board. Petitions

that do not follow procedures will not

be considered.

1. The student first should discuss any
complaints with the instructor.

2. If the student remains dissatisfied, she
or he should contact the department
chair or program director, who may
review the case and attempt to mediate
the dispute.

3. If a dispute remains unresolved, an
appeal may be brought to the ARB.

4. Appeals of grades must be filed no later
than six weeks into the following
semester for Arts and Sciences students
or six weeks following the end of the
class in question for School of Business
and School of Education students.
Appeals must be submitted in writing.
Supporting documents and statements by
others must be filed at the same time as
the petition.

5. The chair of the Academic Review Board
will invite a written response from the
instructor involved.

6. Policy does not permit individuals to
appear concerning any case except those
involving academic honesty. The board
acts only on written statements and
documentation.

7. Results of the appeal are communicated
by the chair of the board to the peti-
tioner, faculty member(s) involved, Office
of Academic Affairs, and the Office of the
Registrar.

Submission of a petition indicates that the

student understands the disputed grade

policy and agrees to accept the ARB’s decision.

Academic Honesty

Academic honesty stands at the center of
intellectual pursuits in the academic
community. Faculty and student scholarship
in all forms, individual and collaborative,
expresses our understanding and esteem for
intellectual ~ honesty.  Nurturing and
sustaining a climate of honesty are the
responsibilities of every member of the
community. This policy statement includes
standards of academic honesty, obligations
and responsibilities of the members of the
academic community for cultivating a
climate of academic honesty, violations of
academic honesty, and the procedures for
addressing academic dishonesty.
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I. Standards of Academic Honesty
Basic standards of honesty and academic
integrity include, but are not limited, to

1. independently producing all homework,
papers, laboratory reports, computer files
on disks, and examinations submitted
under one’s own name;

2. properly and appropriately referencing all
work that draws on the ideas, words, and
work of others to credit those thinkers;

3. identifying the co-contributors or co-authors
of all work done in collaboration;

4. completing examinations without giving
or receiving assistance or tampering with
the examination;

5. submitting one’s own original work for
each course;

6. respecting computer software copyrights,
computer security systems, and file
privacy of individuals, and protecting
computer system performance;

7. accurately and completely disclosing
research data, manuscripts, books or
other documents, academic
records/credentials, transcripts, and
letters of recommendation; and

8. allowing equal access to any library
materials and comparable or related
academic resources.

II. Obligations and Responsibilities for
Cultivating a Climate of Honesty
Faculty and administrators are expected to:

1. work together to design orientation and
first-year experiences that introduce
students to academic life, to the
“currency of ideas” that fuel our intellec-
tual pursuits, and to University stan-
dards. Experiences that make indepen-
dent intellectual work possible are
engaging in intellectual discussion,
learning how to use the library and
obtain academic assistance, learning how
to engage in research, referencing the
work of others, and becoming familiar
with the catalog (Students needing addi-
tional information on proper referencing
are advised to consult such sources as J.
Garibaldi and W.S. Aschert’s MLA
Handbook for Writers of Research Papers
or H.R. Fowler’s Little, Brown Handbook.
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A selection of such handbooks can be
found at the Writing Lab or Armacost
Library and are available for purchase at
the University Bookstore.);

. demonstrate intellectual honesty in their

individual research as well as in their
use of others’ work and ideas (Careful
referencing of sources used for lectures
and hand-out materials provides
students with examples of intellectual
honesty that communicate more than
speeches and printed policies.);

. promote discussions of ideas, including a

recognition and consideration of majority
and minority perspectives (Seldom is
there only one perspective on a topic.
Intellectual honesty includes a recogni-
tion of various points of view.);

. clearly delineate the parameters on

homework, labs, and group projects in
the syllabus of each course (Syllabi are
course-specific, and faculty need not
restate University policies stated in the
catalog. Faculty should make efforts to
communicate clearly the learning objec-
tives to be achieved and to explain how
work will be graded. Questions about
collaboration and assistance should be
discussed in the classroom.);

. include statements about academic

honesty with examinations, if they so
choose, as a way of bringing students
face-to-face with standards of academic
honesty (Each opportunity to declare
oneself as working honestly reinforces
the standards to which we are committed
as a community.);

. act on cases of suspected violations of

academic honesty as outlined below in
section IV.1.

Students are expected to

1

2.

. prepare adequately for all academic exer-

cises (Thorough preparation will decrease
the temptation of cheating.);

make sure that they understand the para-
meters on assignhments in each course;

. condemn acts of academic dishonesty on

the part of others (This includes a
responsibility to report suspected viola-
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tions of academic honesty as outlined
below in section 1V.2.);

4. refuse to cheat and/or assist others in dis-
honest acts (this includes a responsibility to
ensure that others may not cheat for them).

II1. Violations of Academic Honesty
Academic dishonesty is any act that subverts
or compromises the integrity of instruction
or research. This includes knowingly
assisting any person in the commission of
such an act. Offenses include, but are not
limited to, the acts described in sections 1.
through 4. below.

1. Misrepresenting one’s background or

abilities by

A. falsifying, misusing, omitting, or
tampering with information, (written,
oral, or electronic)—such as test
scores, transcripts, letters of recom-
mendation, resumes, statements of
purpose, or any other document—
to gain initial or continued access to
the University’s programs or facilities;

B. offering as one’s own work the words,
ideas, or arguments of another person
without appropriate attribution by
quotation, reference, or footnote—
including, but not limited to, plagia-
rism (Plagiarism occurs when the
words of another are reproduced
without acknowledgment or when the
ideas or arguments of another are
paraphrased and presented in such a
way as to lead the reader to believe
that they originated with the writer. It
is the responsibility of all University
students to understand the methods of
proper attribution and to apply those
principles in all written submissions.);

C. bringing to an examination or using
crib sheets, supplemental notes, or
comparable aids during an examina-
tion except as specifically permitted
by the instructor;

D. unauthorized communication during
an examination or unauthorized
collaboration in the presentation of
reports, laboratory reports, or take-
home examinations; copying or giving
aid, or otherwise failing to abide by the

University’s or instructor’s rules
governing the exercise or examination
without the instructor’s specific
permission;

E. soliciting, obtaining, possessing, or
providing to another person an exami-
nation or portions of an examination
prior or subsequent to the administra-
tion of the examination without the
authorization of the instructor;

F. acquiring from other persons, commer-
cial organizations, or other sources
(e.g., electronic sources)—or using
unauthorized assistance and submit-
ting as one’s own work—term papers,
research papers, computer files, or
comparable documents prepared in
whole or in part by others than oneself;

G. submitting work in the name of
another student or arranging for
another student to substitute for
oneself during an examination or
in the completion of coursework;

H. falsifying data collected in the conduct
of research or presenting falsified data
in papers, manuscripts, books, or
other documents submitted for publi-
cation or for course or degree require-
ments;

I. presenting the same or substantially
the same written work—term paper,
research report, essay or the like—
as part of the course requirement for
more than one course, without the
express prior written permission of
each instructor involved.

. Impeding fair and equal access to the

educational and research process by:

A. altering or changing an examination
or comparable document so as to
mislead other users or readers;

B. infringing upon the right of others to
fair and equal access to any library
materials and comparable or related
academic resources, including
tampering with or damaging any
library materials or comparable acad-
emic resources (written or electronic);

C. attempting to prevent access by other
users to the University’s computer
system and its resources, attempting
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to degrade the computer system’s
performance, or attempting to copy
or destroy files or programs without
authorization.
3. Misrepresenting one’s relationship with
the University by:

A. altering, changing, forging, or
misusing academic records or any offi-
cial University form regarding oneself
or others;

B. causing any false information to be
presented at an academic proceeding
or intentionally destroying evidence
important to an academic proceeding;

4. Offering bribes (e.g., monetary remuner-
ation, gifts, or favors) to any University
representative in exchange for special
consideration or waiver of procedures.

IV. Procedures for Addressing
Academic Dishonesty
1. Procedures for Addressing Faculty

Academic Dishonesty

A. Reporting Alleged Offenses
Against Academic Honesty. When a
member of the University community
suspects an incident of faculty academic
dishonesty, documentary evidence or
other means supporting that suspicion
will be reported to the dean of the
appropriate school or college. The
dean will refer the case to the Faculty
Review Committee within one week
for further review and investigation.

B. Sanctions. The Faculty Review
Committee must notify the accused
member of the University community
of the charges within two weeks;
within two weeks from the date of
notification, the accused person must
acknowledge receipt of the charges
and work with the chair of the
committee to determine a mutually
agreed upon timetable for disposition
of the case. Upon the recommendation
of the Faculty Review Committee, a
faculty member found to be in violation
of the University Academic Honesty
Policy is subject to sanctions up to and
including dismissal under the guide-
lines and provisions specified in the
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appropriate section (Dismissal) of the
University of Redlands Faculty
Handbook.

C. Appeals. The decision rendered by

the Faculty Review Committee can be
appealed to the Faculty Grievance
Committee within two weeks of the
decision. (See the appropriate section
of the University of Redlands Faculty
Handbook.)

2. Procedures for Addressing Student
Academic Dishonesty
A. Reporting Alleged Offenses

Against Academic Honesty. Faculty
are expected to report alleged offenses
in a timely manner. When a faculty
member suspects an incident of
academic dishonesty and establishes
through conversation, documentary
evidence, or other means that the
suspicion is reasonable, the faculty
member must contact the Registrar to
determine if it is a first offense. The
Registrar checks the student’s file to
see if there is documentation of a prior
offense. The faculty member is then
expected to contact the student for a
personal conference to discuss the alle-
gation.

(1) If it is a first offense, the faculty
member has two options: (a) the
faculty member may impose a sanc-
tion, or (b) the faculty member may
refer the case directly to the Academic
Review Board (hereafter ARB). The
range of sanctions that may be applied
by the faculty member includes the
following: repetition of the examination
or assignment, completion of an addi-
tional assignment or examination,
failure on the examination or assign-
ment, failure in the course. When the
faculty member applies a sanction, a
letter of documentation must be sent
by the faculty member to an adminis-
trator designated by the Office of
Academic Affairs (hereafter, the facili-
tator). The facilitator will send to the
student, by registered mail, the orig-
inal letter of documentation; the facili-
tator also will include information
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concerning the appeal process and its
timelines. A copy of the original docu-
mentation letter must be delivered to
the Registrar to be available in case of
any subsequent offense. The letter will
remain sealed in the student’s file
unless called for by the ARB. For the
first offense, the student has recourse
of appeal to the ARB through the facil-
itator. The student then has twelve
calendar days from the date of receipt
of the documentation letter to contact
the facilitator and indicate a desire to
initiate an appeal. If the student does
not respond within twelve calendar
days, it is assumed the student has
received the letter, waived the right to
appeal, and accepted the sanction. If
the student chooses to appeal, the ARB
will determine the guilt or innocence
of the student. For the first offense,
the ARB may overturn the faculty
sanction if the student is found not
guilty. The faculty sanction will not be
overturned, modified, or amended by
the ARB if the student is found guilty.
(2) If the incident is a second or subse-
quent offense, a written description of
the incident must be sent directly to
the ARB. The facilitator will initiate
formal charges by informing, by regis-
tered mail, the accused student of the
charges and that such charges will be
presented to the ARB. A student
charged with an offense has the right
to a formal hearing before the ARB.

. When any student suspects an incident
of academic dishonesty and establishes
through conversation, documentary
evidence, or other means that the
suspicion is reasonable, the student
has a responsibility (1) to report the
infraction to the faculty member
teaching the course or to the appro-
priate academic administrator (in
cases related to the library, computer
center, etc.) or (2) to refer the case in
writing directly to the ARB. The faculty
member/administrator will deal with
the infraction in the manner described
in IV.1 or 4. If the case is referred

directly to the ARB, the facilitator will
initiate formal charges by informing,
by registered mail, the accused
student of the charges. Such charges
will be presented to the ARB. A
student charged has the right to a
formal hearing before the ARB.

. When any other University-related

individual (e.g., administrator or staff)
suspects an incident of academic
dishonesty and establishes through
conversation, documentary evidence,
or other means that the suspicion is
reasonable, the individual must refer
the case in writing directly to the ARB.
The facilitator will initiate formal
charges by informing, by registered
mail, the accused student of the
charges and that such charges will be
presented to the ARB. A student
charged with an offense has the right
to a formal hearing before the ARB.

. After receiving notification of the

charges from the facilitator, the student

is responsible for arranging a meeting

with the facilitator within twelve
calendar days. The student may be

accompanied to the meeting by a

person of his or her choice, but may

not be represented by an attorney. If

more than one student is charged in a

particular incident, each student may

meet privately with the facilitator.

*+ The facilitator will explain the
procedures to each student charged
and will define the rights and
responsibilities of all parties to the
charges as indicated in this policy,
including the right of the student to
select an advisor. The Office of
Academic Affairs will develop a list
of volunteer advisors from adminis-
trators, faculty, and upper-division
students.

* The advisor assists the student in
the preparation of the case, provides
advice during the hearing if it takes
place, or assists in preparation of an
appeal, if necessary. The advisor
may be selected from the list of
available advisors or may be any
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student, faculty member, friend, or
family member. The student may
enlist the professional assistance of
an attorney in preparation of the
case or appeal; but an attorney may
not act as legal counsel at the
hearing. Upon request, the facili-
tator will assist the student in iden-
tifying an advisor.

A student charged with an offense
against the Academic Honesty Policy
who wishes to appeal in writing must
submit his or her written appeal no
later than six (6) weeks, not counting
scheduled breaks in the academic
calendar, following receipt of notifica-
tion of the infraction. A student who
wishes to appeal to the Academic
Review Board (ARB) in person must
make himself or herself available so
that a hearing can be scheduled to
occur no later than six (6) weeks, not
counting scheduled breaks in the acad-
emic calendar, following receipt of the
infractions. Failure to meet these
deadlines will be regarded as accep-
tance of any sanction(s) imposed as a
result of the infraction.

3. The Academic Review Board (ARB)

The Academic Review Board meets
throughout the year at the call of its
chairperson and hears cases of academic
dishonesty and student academic griev-
ances brought to its attention. The ARB
consists of two faculty from the College
of Arts and Sciences, one from the School
of Business, one from the School of
Education, and two students (one from
the School of Business or the School of
Education, and one from the College of
Arts and Sciences). Representatives of
the offices of the Registrar and Student
Services will function as consultants to
the board. If any member of the ARB is
party to the case before the board, that
member shall not participate in the
hearing.

. Waiver of Hearing
The student may waive the right to a
hearing and admit to the charges in
writing. In cases of admitted guilt, the
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ARB will assign the appropriate sanc-
tion, readmission procedures if appro-
priate, disposition of the record, and
other matters pertinent to the case.
Within twelve calendar days following
the receipt of the waiver of hearing, the
chair of the ARB will send a registered
letter to the student specifying the
assigned sanction. The chair will also
send a confidential notice of the decision
to the individual who initiated the
charges. The right to a hearing is auto-
matically waived if, without reasonable
cause, the student fails to respond to the
letter of notification within twelve (12)
calendar days of its receipt.

. The Hearing

The hearing is an internal University
matter. Only members of the immediate
University community who are invited to
attend by the Chair of the ARB are
permitted to attend. This community is
defined as current students, faculty,
administrators, or staff members. In rare
cases the Chair of the ARB may, by virtue
of their relevance to the case at hand,
invite other person or persons to appear.
The Chair’s ruling on all matters deter-
mining who may attend the hearing will
be considered definitive. The following
persons must be present at the hearing:
the person initiating the charges, the
facilitator, and the members of the ARB
as defined in 3 above. After proper notifi-
cation (see 2, 3, and 4 above), if the
student against whom charges are
brought does not attend the hearing, the
hearing will proceed without him or her.
All of the persons identified are partici-
pants in the hearing and may initiate or
respond to questions by other participants.
If the student’s advisor is a member of
the University community, as defined
above, he or she may be present
throughout the hearing and may, with
approval of the chair, address the ARB
on behalf of the student charged, but
only on matters directly relevant to the
charge. Witnesses may be present only
during their own testimony and may be
recalled. Any student, faculty member, or
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other person who is asked to testify at a
hearing is expected to do so. It is
expected that all statements made to the
ARB, while not provided under oath, will
be truthful.

+ It will be assumed that the student is
innocent of the charges until proven
guilty. Any student charged will be
provided adequate opportunity to
present his or her version of the case
and will be allowed to call relevant
witnesses. The chair of the ARB will
ensure that the hearing be conducted
in a fair, objective, and dignified
fashion, with special attention to the
protection of rights of all participants.
The chair is responsible for main-
taining order during the hearing and
for ensuring that testimony is succinct,
precise, and relevant to the charge.
The chair will announce a recess, if
requested, for the student charged to
consult with his or her advisors. In the
case of a second offense, the ARB will
have access to the contents of the
sealed envelope from the student’s file
if requested. When the ARB is satis-
fied that all relevant evidence has
been presented and that all partici-
pants have been afforded the opportu-
nity to state their versions of the case
or to provide relevant information, the
ARB will retire to executive session to
consider the evidence and reach a deci-
sion. The ARB will find a student
guilty of the stated offense if and only
if it is satisfied by the preponderance
of the evidence presented that the
student’s actions meet the description
of an offense against academic honesty
provided above (Section III).

In addition to determining whether
the evidence presented justifies a
finding of guilt of the charge, the ARB
may choose to consider extenuating
circumstances in its report. The ARB
determines guilt or innocence of the
specific charge by majority written
vote. The chair maintains a record of
the vote.

+ If the ARB finds the student not guilty

of the charges, the student will be
permitted to drop the course in which
the charges arose without academic
penalty. If the course is dropped, the
record of the course will be removed
from the student’s transcript.

+ If the ARB finds the student guilty of
the charges, it will decide on a sanction
by majority written vote. The chair of
the ARB will inform the student by
registered mail of the sanction and its
effective dates. The chair of the ARB
will send a confidential notice of the
decision to the individual who initiated
the charges.

+ The ARB has the option of prescribing
a sanction different from the standard
sanctions described below but may do
so only in case of extraordinary exten-
uating circumstances.

* The student will be informed by the
facilitator that an appeal may be
directed to the appropriate academic
dean. The written appeal, based solely
upon issues of procedure or clear abuse
of discretion, must be forwarded to the
appropriate dean within twelve
calendar days of receipt of the letter
indicating the assigned sanction. The
sanction will become effective immedi-
ately unless an appeal is filed in a
timely manner. If an appeal is filed in
a timely manner, but is denied, the
sanction will become effective as
originally assigned. If the appeal is
approved, the sanction may be modi-
fied or dropped by the appropriate dean.

6. The Range of Sanctions

Sanctions from the ARB for instances of
academic dishonesty will include, but
are not be limited to, the following:
failure in the assignment, failure in that
portion of the course directly related to
the falsified work, failure in the course,
suspension from school (usually taking
effect at the beginning of the semester
following the one in which the violation
occurred), permanent dismissal from the
University, or revocation of admission.
Academic dishonesty discovered after
the conferring of a degree may result in
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revocation of the degree upon vote of the

Board of Trustees.

+ In the case of suspension or dismissal,
the designation “Academic Suspension”
or “Academic Dismissal” will be recorded
on the permanent record and transcript.
If a student returns from academic
suspension, transcript notation of that
action will be removed after successful
completion of one semester at the
University of Redlands.

7. Records

The Registrar is responsible for main-

taining the records of individual cases of

alleged academic dishonesty and their
disposition. Access to such records is
subject to the University’s policies
governing access to student records. The
fact that a student has been accused or
found guilty of an offense against acad-
emic honesty will not be indicated on the
student’s transcript.

+ If a student is found guilty, records of
the case will be retained in a sealed
envelope in the student’s file for
internal reference only. Under no
circumstances will such information be
copied, microfilmed, or sent as part of
the permanent record. When a student
leaves the University permanently, all
records (except notation of suspension
or dismissal on the permanent record
and transcript) will be removed from
the student’s file and retained in the
files of the Academic Review Board.

ACADEMIC RECORDS

Public Information

The University of Redlands maintains
student records in compliance with the
Federal Family Educational Rights and
Privacy Act of 1974 (as amended), which
assures students and parents of their right to
privacy of information. The University also
complies with the California Education
Code, Sections 22509 through 22509.18,
which states that the management of
student records shall be a matter of federal
and state law and regulation.
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The following is considered public infor-
mation and may be released or published
without the student’s consent:

Student name, date, and place of birth;
major field of study; dates of attendance;
degrees, honors, and awards received; most
recent educational institution attended;
campus address, telephone number, and
student assigned e-mail; home address and
telephone number; participation in special
academic programs; participation in recog-
nized student activities; participation in offi-
cially recognized sports; class level, weight,
and height of athletic team members.

College of Arts and Sciences

Students who wish the above information
withheld must sign a request to that effect
in the Registrar’s office during the first two
weeks of each semester. Publication of
permanent names and addresses in the
student directory may be restricted at
Check-In.

School of Business and

School of Education

Students who wish the above information
withheld must sign a request within two
weeks of their first registration and at the
beginning of each academic year (July 1)
thereafter.

Release of Academic
Information

Confidential information is defined as any
information not included in the Public
Information  section  above. Current
University policy makes accessible to
parents or legal guardians copies of their
dependent’s academic record when a written
request and proof of dependency are
submitted to the Registrar’s office. The
University will not release confidential infor-
mation for independent students (students
over the age of 23 or defined as “indepen-
dent” by university Financial Aid Policy)
without the written request of the student. A
copy of the University of Redlands policy on
student records can be obtained from the
Registrar’s office.
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Transcripts

A transcript of a student’s complete acad-
emic record is issued only upon the student’s
written, signed request. Transcripts are sent
to other institutions or agencies only upon
the student’s written, signed request.

Applications for transcripts should be filed
in writing at least two weeks in advance of
the time the transcript 1is needed.
Transcripts of records will be withheld if the
student is financially obligated to the
University or has obligations under financial
aid transactions. See the appropriate Tuition
and Fees section of this Catalog for the cost
of transcripts.

Transcripts submitted to the University of
Redlands for admission or credit transfer
become the property of the University of
Redlands and cannot be returned to the
student, copied, or forwarded to other insti-
tutions.

Recording of Degrees

University degrees are posted four times each
year. The official recording dates are as follows:
August 31

December 31

April 30

Commencement day

Attendance

College of Arts and Sciences

Students are expected to attend all classes
regularly. Each professor has the right to
establish regulations regarding attendance
(e.g., the relation between attendance and
the final grade). Students who miss the first
class of the semester may be dropped from
the class by the professor.

The Office of the Dean of Student Life
routinely notifies instructors when medical
problems indicate an Arts and Sciences
student cannot attend classes or when an
emergency situation arises that requires a
student to leave school temporarily.

School of Business

Students are expected to attend all sched-
uled meetings of the courses for which they
are registered. Students who miss two

consecutive class meetings without notifying
their instructor may be administratively
dropped from the course. Other conse-
quences may arise as a result of enforcement
of the requirements of financial aid
programs. See the section Dismissal: School
of Business in this section of the Catalog.

School of Education

Students are expected to attend all scheduled
meetings of the courses for which they are
registered. Students who miss two consecu-
tive class meetings without notifying their
instructor may be administratively dropped
from the course. Other consequences may
arise as a result of enforcement of the require-
ments of financial aid programs.

Auditing for No Credit

College of Arts and Sciences
Undergraduate

A student may audit a course with the
approval of the Registrar and the instructor
of the course. No charge is made for a full-
time student within the limit of 38 credits for
the full year or 19 credits for the half year.
The fees for students other than full time are
listed in the College of Arts and Sciences
Tuition and Fees section of this Catalog. The
instructor will not process or grade any
exams or papers of an auditing student.

Graduate

A full-time student may audit a maximum
of one course during the Fall or Spring of an
Arts and Sciences semester, or one course
during a School of Education or School of
Business term, with payment of an addi-
tional fee. Students who register for less
than a full load will be required to pay the
usual fee for any audited course. No student
may audit a course without the consent of
the instructor.

Capstone Requirement

In all degree and some non-degree programs
at the University of Redlands, students must
complete a capstone requirement prior to
graduation. Capstone projects represent the
culmination of students’ academic accom-
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plishments. Capstone activities offer
students the opportunity to synthesize topics
and practice skills learned in their academic
programs. The nature of capstone projects
varies, but they should represent students’
best practices in their fields of study.

Classification of Students
Undergraduate Class Level

Students are classified by level based on
academic credits completed:

Freshman 0-31
Sophomore 32-63
Junior 64-95
Senior 96 or more

College of Arts and Sciences
Undergraduate Standing:

Full-time Student Load

All undergraduates must pursue full-time
studies unless admitted to Special Status.
The normal load for undergraduates is 16
semester credits. When registration falls
below 12 credits, students are not eligible to
participate in certain extracurricular activi-
ties, such as athletics, and jeopardize their
financial aid status.

Degree-Seeking Candidates

A student who wishes to be considered for
degree status should formally apply before
undertaking coursework. No more than 16
credits of work taken at Redlands prior to
formal admission can be applied toward an
undergraduate degree. A student must be
admitted as a degree-seeking candidate prior
to completing the last 32 credits toward
graduation. Any student who pursues degree
candidacy must follow approved admission
policies. Admission status will be deter-
mined by the dean of admissions.
Graduation requirements are based either
on the catalog year in effect for the year of
formal admission or catalog year in effect for
the year of graduation. A student cannot
select graduation requirements from more
than one catalog. If University programs or
policies change, students must take the
responsibility (with written departmental
approval) to adjust their programs to comply
with current standards. Students who
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intend to work toward an advanced degree,

but who are required to complete prerequi-

site work, must apply for graduate status
through the appropriate department.

+ Students may pursue an undergraduate
degree on a special part-time basis.

Most students in this category are not of
traditional college age and hold perma-
nent employment and/or have family oblig-
ations.

* University employees (with the exception
of full-time faculty) may pursue a degree
program on a part-time basis in compliance
with personnel policies.

+ Students who have completed four full
years at the university, or transfer
students with at least 32 credits at
Redlands, may take coursework on a
part-time basis to meet graduation
requirements.

Special Status Non-Degree Students
1. An individual who wishes to take courses

for enrichment may take no more than
8 credits per semester and must receive
permission from the registrar. With per-
mission, students may take courses any
number of semesters under this category.
A student should provide a transcript of
work previously completed when seeking
permission from the Registrar.

2. Upon recommendation of the academic
dean, high school students may take
college-level work for high school credit
on a space-available basis, with the
approval of a high school representative
such as the principal or a counselor.

3. University employees (including faculty)
may, in accordance with personnel poli-
cies, undertake part-time studies for the
purpose of personal enrichment.

Guest Student Status

A student may attend the University on a
full-time or part-time basis as a degree
candidate from another institution. It is the
student’s responsibility to ascertain the
transferability of credit back to the original
institution. Applicable financial aid should
be transferred from the degree-granting
institution.
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Graduate Standing
There are four classifications of graduate
students: (1) Regular, (2) Provisional, (3)
Limited, and (4) Special. All students
working toward a degree must be admitted
to either regular or provisional standing.
Regular Graduate Standing is a prerequi-
site for acceptance to candidacy for a master’s
degree and is granted by the appropriate dean
upon recommendation from the director or
chair of the program for which application is
made. The basic requirements for Regular
Graduate Standing are as follows:
1. bachelor or higher-level degree from an
accredited college or university;
2. a minimum undergraduate GPA of at
least 2.5 on a 4.0 scale

(Note: Some programs may require a

higher minimum GPA.); and
3. maintenance of a satisfactory academic

standing. (See the paragraph titled,

“Graduate Academic Standing” at the

beginning of this section.)

Provisional Graduate Standing may be
granted to a student for one of the following
reasons: 1) application for Regular Graduate
Standing is incomplete for reasons beyond
the applicant’s control (applicants should be
cautioned that this applies in very few
instances), or 2) a decision is made by program
faculty to evaluate more of a student’s work
before recommending Regular Graduate
Standing.

Provisional Graduate Standing may be
granted for no more than one term or four
courses for either full-time or part-time
students, and registration is limited to a
maximum of 12 credits before achieving
regular graduate standing.

Limited Graduate Standing may be
granted to a student who is approved as a
credential candidate in education or to appli-
cants for full-time, non-degree study.
However, for those who later seek regular
graduate standing, no more than 6 credits
earned under limited graduate standing may
be applied toward a degree program.

Special Status Graduate Standing is
available only to students who are taking
individual courses on a part-time basis and
do not intend to become candidates for a

degree or credential program. Departments
set their own criteria for special status grad-
uate students. However, for those who later
seek regular graduate standing, no more
than 6 credits earned under Special
Graduate Standing may be applied toward a
degree program.

Advanced undergraduates who do not
qualify for any type of graduate standing
may take graduate courses only with permis-
sion of the chair of the program obtained by
means of a form submitted at the time of
registration.

Candidacy

Some programs require students intending
to complete a master’s degree to file a petition
for candidacy and submit it for review and
approval by the program faculty and appro-
priate dean. At least 15 credits must be
completed at the University of Redlands
after the petition is approved. All remaining
requirements for the degree must be
completed within a period of three to five
years—depending on the program. Refer to
individual programs for more details.

CONCURRENT COURSEWORK

College of Arts and Sciences
Students who wish to take work at other
institutions either concurrently, during May
term, or during summer sessions may
transfer only courses with a grade of 2.0 or
better, subject to approval by the Registrar
in advance of the term in which the course is
taken. Quality grade points (derived from
numeric grading) are not awarded for
transfer work and credits from these courses
are not calculated into the GPA. The total
credit for all work taken concurrently at the
University and by correspondence, exten-
sion, or at another institution should not
exceed 19 credits per semester.

For further information, please refer to
Transfer Credit in this section of the Catalog.

School of Business

A matriculated School of Business student
may take the regular course(s) in the
student’s Schedule of Instruction concur-
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rently with one elective. If this limit is to be
exceeded, the student must obtain the
approval of his or her program director.

Course Syllabi

University policy requires that instructors
provide a syllabus to all students at the
beginning of each course. The syllabus must
include course objectives, an outline of the
topics to be covered, a schedule (by date or
topic) of major quizzes and examinations, the
dates on which major assignments are due,
and a detailed statement of grading
explaining how test and assignment scores
are translated into reportable grades. The
syllabus must also state the minimum
requirements for receiving credit in the

course. (See Credit/No Credit Grading
Option.)

CREDIT BY EXAMINATION
Undergraduate

Any degree-seeking student in good standing
may challenge courses by examination.
Departments may specify certain courses as
inappropriate for credit by examination but
must permit full-time students in good
standing to challenge any course not speci-
fied as unavailable for challenge. In chal-
lenging a course, the student must be
prepared to demonstrate appropriate knowl-
edge of the material covered without any
guidance or direction by a faculty member.
The appropriate knowledge should not be
less than a 2.0 level of competency (more
stringent requirements may be set by indi-
vidual instructors). Courses previously
taken or audited may not be challenged. No
credit is given when the purpose of an exam-
ination is to determine the proper level at
which students should begin their studies,
e.g., in art, music, foreign language, or math-
ematics.

Upon payment of a processing fee,
students who satisfy a course by challenge
will receive the approved credit on their
academic record and a mark of C.E. Grades
and grade points will not be given. No entry
of any type will be made on the academic
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record if the examination is failed. See the
Tuition and Fees section of this Catalog.

For all undergraduates, a maximum of
16 credits from such successful challenges
may be applied toward the baccalaureate
degree. A challenge to a major program
course must be completed at least six weeks
before the particular course is to begin.
Students should contact the appropriate
department chair for information on this
option.

Graduate

A graduate student in good standing may
obtain up to 3 course credits by special
examination in courses offered by the
University of Redlands. Application for
credit by examination must be made in
advance to the appropriate dean. That
approval, along with that of the department
concerned and a receipt from the Business
office indicating payment of a special fee, are
necessary before the examination may be
taken.

CREDIT OBSOLESCENCE

Graduate

No course that has been completed more
than six years before the date of graduation
will be counted toward a University of
Redlands master’s degree.

DISMISSAL
School of Business

Administrative Dismissal

for Non-Attendance

Should a student drop or be dropped from
two courses in sequence, or three courses
within a twelve month period of matricula-
tion, the student may be administratively
withdrawn from the program. The amount of
the student’s financial obligation for tuition
and fees is determined by taking the last
date the student attended class.
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School of Business and
School of Education

Administrative Dismissal

for Financial Obligation

Students who fail to meet their financial
obligations will be dismissed and will be
accountable for tuition and fees accrued
through the dismissal date (see Refund
Schedule). Students dismissed for any
reason must stop attending class as they are
no longer registered.

EXAMINATIONS

College of Arts and Sciences

Faculty members may administer quizzes
and tests during the semester at their
discretion but are expected to announce
major examinations (those that exceed one
hour in length) no less than one week in
advance.

Final examinations must be held
according to the examination schedule of the
Academic Affairs office. University regula-
tions require a final examination or major
integrative work for every course.

Students usually will not be permitted to
make up missed final examinations.
However, if absence from any announced
hour examination or final examination is
required because of an emergency (such as
personal or family illness), the examination
may be made up if the instructor is provided
with written verification of the emergency
from a physician, parent, or guardian.

Students who are absent from quizzes or
examinations because of intercollegiate
athletics, field trips, tours, or the like will be
permitted to make up the quiz or examina-
tion only if they obtain approval in advance
from the instructor of the class involved.
Coaches and faculty members planning field
trips are expected to inform their students of
such events well in advance. Students are
then responsible for making suitable
arrangements—in advance—with faculty of
any courses from which they will be absent.

School of Business and

School of Education

Faculty members may administer quizzes
and examinations during a course but are
expected to notify students of quizzes and
examinations in the course syllabus.
Students will not usually be permitted to
make up missed final examinations;
however, if absence from any announced
examination is required because of an emer-
gency (personal or work related), the exami-
nation may be made up if the instructor is
provided with written verification of the
emergency.

GRADING SYSTEMS

Undergraduate Grading System
4.0 or 3.7
A Outstanding. The student displayed
exceptional grasp of the material,
frequently with evidence of intellec-
tual insight and original thought.

3.3,3.0,0r 2.7

B Excellent. Work demonstrated a
thorough grasp of the material with
occasional errors and omissions.
Assignments were thoroughly and
completely done, with careful attention
to detail and clarity and with evidence
of intellectual insight.

2.3,2.0,0r1.7

C Acceptable. The quality of work was
acceptable, meeting minimal course
standards but was not exceptional.
Performance on examinations and
other assignments was satisfactory
and demonstrated that the student
was keeping up with the material and
attending to detail.

1.3, 1.0, 0r 0.7
D Poor. The quality of work was not
always satisfactory but overall was
passing. Assigned work was not
always done or, when done, was inad
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equate. Performance on examina-
tions and other work was generally
weak with regard to under-
standing of subject, proper
formulation of ideas, and
thoroughness.

F Failing. A grade of “F” indicates that
the student failed the course. The
quality and/or quantity of work was
not of college level. A failing grade
may be assigned for a variety of
reasons such as failure to complete
course requirements as outlined in
the syllabus, inability to comprehend
course material or ineptitude in
dealing with it, consistently unsatis-
factory performance on examinations
and/or assignments, or excessive
absences.

CR Grade of 2.0 or better in CN course
NC Grade below 2.0 in CN course

| Incomplete

AU  Audit

CE Credit by Examination

W  Withdraw

EV  Evaluation included in academic
record

VZ  Evaluation satisfactory, not yet in file

Vi Incomplete Evaluation

VF  Failure to complete terms of
evaluation contract

Z No grade submitted by instructor
(a temporary grade)

Graduate Grading System
4.0 or 3.7
A Outstanding. The student displayed
exceptional grasp of the material,
frequently with evidence of intellec-
tual insight and original thought.

3.30r3.0
B Excellent. Work demonstrated a
thorough grasp of the material with
occasional errors and omissions.
Assignments were thoroughly and
completely done, with careful attention
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to detail and clarity and with evidence
of intellectual insight.
2.7,2.3,0r 2.0
B-C Acceptable. The quality of work
was acceptable, meeting minimal course
standards but was not exceptional.
Performance on examinations and other
assignments was satisfactory and demon-
strated that the student was keeping up
with the material and attending to
detail.

Graduate Students will not receive
credit for a course awarded a grade of
1.7 or below. A cumulative grade point
average below 3.0 is not sufficient for
good standing in graduate programs.

c,DF17,13,1.0,0.7,0.0

Unacceptable for graduate credit.

CR Grade of 2.7 or better in CN course
NC Grade below 2.7 in CN course

| Incomplete

AU  Audit

CE Credit by Examination
W  Withdraw

V4 No grade submitted by instructor
(a temporary grade)

Grading System Options

Numeric Grade Option (NU). It is assumed
that all courses are taken for a numeric grade.
Arts and Sciences students may choose an
alternate grading option (Credit/No Credit or
Evaluation), if it is available and if they do so
by the deadline published in the Academic
Calendar. Courses in the major and those
taken to fulfill Liberal Arts Foundation
requirements must be taken for a numeric
grade, except in those instances where the
course is offered on a CN basis only or when
the instructor has agreed to provide a narra-
tive evaluation. School of Business students
may choose an alternate grading option, if it
is available, only for independent studies
that do not fulfill degree program require-
ments. The alternate grading option must be
declared at the time of registration.
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Evaluation Option (EV). A student may
receive, by agreement with the professor, a
written evaluation of work in any course.
The evaluation becomes part of the student’s
permanent academic record.

Credit/No Credit Grading Option (CN).
Grades of CR (Credit) and NC (No Credit) do
not enter into the computation of a student’s
grade point average (GPA). University policy
requires that the quality of work must be
equivalent to a grade of 2.0 or better for an
undergraduate and 2.7 or better for a grad-
uate student to receive “Credit.” More strin-
gent requirements may be set by individual
instructors. Arts and Sciences students may
elect to take only one course of up to 6 credits
for Credit/No Credit in any one semester.
Catalog courses offered on a CN only basis
are not included in this total.

Incomplete Grades (I). An instructor may
submit a grade of Incomplete (I) when
coursework is of acceptable quality but has
not been finished because of illness or some
other extraordinary circumstance. It is not
given for poor or neglected work. If no alter-
nate grade is provided on the original grade
sheet, a grade of 0.0 or NC, as appropriate,
is recorded automatically on the incomplete
deadline date. Arts and Sciences students
should refer to the academic calendar for the
deadline. For School of Business and School
of Education students, the deadline is the
end of the eighth week following completion
of the course. Arts and Sciences students
cross-registered in School of Business or
School of Education courses must meet the
School of Business and School of Education
deadline. School of Business and School of
Education students cross-registered in Arts
and Sciences courses must meet the Arts and
Sciences deadline.

REPEATING COURSES

A student may repeat any course but only
the grade and credits earned the second, or
latest, time are counted toward graduation
and in the cumulative and semester GPAs.
Notation of the first or earlier attempts
remains on the academic record. Courses
may be repeated only for the same grading

option as when the course was initially
taken.
Registrar’s office when they repeat a course.
Repeating courses outside of the University
of Redlands does not remove transcript
notations of courses previously taken at the

Students must inform the
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University of Redlands.

Individualized Study—College of
Arts and Sciences

The College of Arts & Sciences offers a
variety of means by which students may
work individually with faculty. Such individ-
ualized study provides students with the
option of designing their own courses and
working with faculty on a one-to-one basis.
These learning experiences may be discipli-
nary, interdisciplinary, or from areas outside
the current curriculum. Students may take
advantage of directed study, internship, or
honors research.

The following provisions apply to all indi-

vidualized study:

1

. Appropriate forms for each type of indi-

vidualized study must be completed by
the student and faculty/Internship
Program sponsor and approved by the
Registrar by the close of registration for
the term in which the work is to be done.
Students may petition the Academic
Review Board for later registration only
if prior planning was not possible—

e.g., if the individual is a new student or
if a class in which a student enrolled was
subsequently canceled.

. No course offered in the regular

curriculum may be taken as individual-
ized study during the regular academic
year.

. Each student will write a final reflective

paper, and each campus sponsor will
write and file a narrative evaluation with
the student’s record.

. Only one form of individualized study

(170, 270, 370, 470, 670, 180, 280, 380,
480, 499) may be taken in any given
semester.

. Up to 4 credits of individualized study

may be taken during a given term and up
to a total of 12 credits may be counted
toward the 128 earned hours of academic
credit required for graduation. Up to 8
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credits of any one type of individualized
study may be taken.

Directed Study

Directed Study 170, 270, 370, 470, 670
(department alpha):

This provides students the opportunity to
gain experience with learning on a one-to-
one basis. Prerequisite: for 370, 470, and 670,
previous coursework or experience in the
field to be studied. 2—4 credits. CN grading
only. Written evaluation.

Departmental Internships
Academic internships enable students to
gain work experience in the career field of
their choice at either the exploratory or more
advanced level. Specialized internships
provide extensive opportunities for advanced
students in specific fields of study; these are
usually taken after other coursework has
been completed in the area.

Departmental Internships (department
alpha): 2—4 credits. CN grading only.
Written evaluation.

Honors Research

Highly qualified students are eligible to apply
for departmental honors programs during
their junior year. Once accepted into a
program, students begin work on their indi-
vidual honors project during the first
semester of the senior year. For more infor-

mation, see the appropriate department
chair.
Honors Research 499 (department

alpha). Available only to students who are
approved honors candidates, this entails 2 to
4 credits per semester, but no more than 8
credits total may be applied toward the bach-
elor’s degree. Acceptance of these credits
toward requirements for a major is at the
discretion of the department. 2—4 credits. CN
grading only.

Independent Study—

School of Business

In exceptional cases, independent study
provides alternatives not available through
regular course offerings or because of sched-
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uling limitations. Credit for a single course
or area of study ranges from 2 to 4 credits,
but no more than 12 credits can be counted
toward the degree.

Students desiring an independent study
must first consult with their academic
advisor. Second, the associate dean must
approve the independent study and assign
and contact the faculty sponsor. Third, the
student develops an independent study
contract with the assigned faculty sponsor.
The completed contract, which specifies
course requirements (e.g., the number of
meetings, readings, fieldwork, papers, and
examinations), must be signed by the
student and the faculty sponsoring the
study. Fourth, the contract must be
approved and signed by the associate dean
prior to enrollment/registration or beginning
any work. These four steps must occur in the
specified order.

Independent Study—
School of Education
In exceptional cases, independent study
provides alternatives not available through
regular course offerings or because of sched-
uling limitations. Credit for a single course
or area of study ranges from 2 to 4 credits,
but no more than 12 credits can be counted
toward the degree.
Independent Study is arranged only under
the following circumstances:
1. to investigate topics not offered in the
catalog;
2. for catalog courses not currently offered; or
3. for catalog courses not available in the
student’s geographical area and not
offered in the region within three months
of the end of the core program or date of
request.
First, students consult with their academic
advisor. Second, the program director must
approve the independent study and assign
and contact the faculty sponsor. Third, the
student develops an independent study
contract with the assigned faculty sponsor.
The completed contract, which specifies
course requirements (e.g., the number of
meetings, readings, fieldwork, papers, and
examinations) must be signed by the student
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and the faculty sponsoring the study.
Fourth, the contract must be approved and
signed by the appropriate program director
or department chair prior to
enrollment/registration or beginning any
work. These four steps must occur in the
specified order.

Leave of Absence

College of Arts and Sciences
Students who need or desire to take a leave
of absence from the University must submit
a formal petition to the College of Arts and
Sciences Office of Student Life indicating
the reason for the leave. Leaves are
normally granted for a semester but in no
case for more than one calendar year.
Leaves may be granted at any time. If the
leave occurs during a semester and before
the course drop deadline, students are
required to withdraw from courses using the
regular procedures established by the
Registrar’s office. Students taking a leave
after the course drop deadline must petition
to withdraw from courses through the
Academic Review Board. See the Tuition
and Fees section of this Catalog for financial
information and for the policy on refunds.
During a student’s leave of absence, the
University maintains all of his or her official
records on an active basis. Students
returning from a leave of absence of one year
or less are not required to be formally read-
mitted. Students will be expected to fulfill
the graduation requirements in effect at the
date of their original matriculation. Students
who do not return from a leave of absence
within one year are withdrawn from the
University. To return they must be formally
readmitted.

Overloads

College of Arts and Sciences

Students who take more than 41 credits per
year, or more than 19 in a semester, will be
charged an excess-credit fee. See the College
of Arts and Sciences Tuition and Fees section
of this Catalog.

Prerequisite Courses

For admission to a course that requires a
prerequisite, a student must either have
satisfactorily completed a prerequisite
course with a grade of 1.7 or higher or must
obtain the consent of the instructor.

Re-enrollment

College of Arts and Sciences

Students who have withdrawn and seek
readmission must submit a readmission
application to the Office of Admissions (for
undergraduates) or to the appropriate
program office (for graduate students).
Readmitted students must meet the gradua-
tion requirements in effect at the time of
readmission. A student cannot select gradu-
ation requirements from more than one
catalog.

School of Business

Students who wish to re-enter a program
must complete the necessary registration
materials. Information regarding available
locations and meeting dates may be obtained
by contacting one’s academic advisor.
Students seeking readmission to the
University after an absence of more than one
year must apply for readmission and meet the
requirements for the degree program at the
time of readmission. Upon their acceptance
into the program, students receive an exten-
sion of the deadline to complete the degree
requirements if their original four-year limit
to complete the degree has expired or will
expire before the core program can reasonably
be completed. For undergraduate students,
this extension will be granted as follows:

Major Program Credits

to be Completed Time Extension

20 or fewer Two years
21 to 30 Three years
More than 30 Four years

Students seeking readmission to the
University in a different degree program
from their prior matriculation must meet the
requirements of the program in which they
plan to enroll. These students have four years
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from the date of the first class meeting of the
new core program to complete their degree.

A re-enrollment fee (see the School of
Business Tuition and Fees section of this
Catalog) must accompany all applications for
re-entering students.

Students must re-enroll at the beginning
of a course and will be charged the tuition
rate currently in effect. Students must
contact their academic advisor in their
regional location to re-enroll. A student’s
account must be current or
re-enrollment will be denied.

School of Education

Students who wish to re-enter a program
must contact the director of the appropriate
program and complete the necessary
registration materials. Students seeking
readmission to the University after an
absence of more than one year must meet the
degree program requirements at the time of
readmission.

Registration

College of Arts and Sciences

New students plan their program in consul-
tation with their faculty advisors during the
orientation periods that precede registration
day and the start of classes. Currently
enrolled students register for their courses
during the preceding semester.

Validation of registration takes place at
Check-In at designated times prior to the first
day of class in each term. Students who fail to
Check-In during the designated period must
pay a late Check-In fee. (See the College of
Arts and Sciences Tuition and Fees and
College of Arts and Sciences Academic
Calendars sections of this Catalog.)

Changes in registration may be made at the
beginning of each session. The relevant dates
are listed in the Academic Calendar section
of this Catalog and in the Schedule of Classes.
All courses for which a student is registered
at the end of the add-drop period will appear
on the student’s permanent record.
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Transfer Credit

College of Arts and Sciences

Subject to approval by the Registrar,
courses (but not grades) taken at other
accredited institutions will be accepted for
credit. The University will accept up to 66
credits from accredited two-year colleges
and 96 credits from accredited four-year
colleges, but the last 32 credits prior to
graduation must be completed at the
University of Redlands. A student will not
be granted credit for any prior transferable
coursework that is not declared at admis-
sion or during the first semester of atten-
dance. Students already admitted to
Redlands who wish to take work at other
institutions either concurrently or during
May term or summer sessions may transfer
only work with a grade of 2.0 or higher
subject to approval by the Registrar in
advance of the term in which the course is
taken.

Transfer courses must be approved by the
department or program if they are to be
applied to a major or minor. Additional work
may be required at the discretion of the
department or program.

Students seeking credit from the
University of Redlands for courses taken
through a Redlands-approved but not
regionally-accredited institution can do so
only by enrolling for a directed study course
approved by a Redlands faculty member.
Quality grade points (derived from numeric
grading) are not awarded for transfer work
and credits from these courses are not calcu-
lated into the GPA. Students must provide
appropriate evidence that they have
completed the proposed work, as required by
the sponsoring faculty member or depart-
ment. Students receiving credit in this
manner will be charged a fee rather than
tuition. See the College of Arts and Sciences
Tuition and Fees section of this Catalog for
more details.

Correspondence and extension courses
taken at fully accredited institutions may be
accepted for credit only if approved in
advance by the Registrar.
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The maximum credit for all work taken
concurrently at the University and by corre-
spondence, extension, or at another institu-
tion should not exceed a total of 19 credits
per semester.

Advanced Placement and
International Baccalaureate

The University of Redlands will grant credit
for Advanced Placement Tests and
International Baccalaureate courses. For
Advanced Placement Tests, each depart-
ment assigning credit establishes its own
requirement for a level of acceptance and
number of credits accepted. The minimum
level of acceptance is a three. Please refer to
individual departments for further details.
For International Baccalaureate higher level
courses, the minimum level of acceptance is
a five. Scores of five and six earn 4 credits
and scores of seven earn 8 credits.

Many high schools have arrangements
with nearby post-secondary institutions,
allowing students to take regular college
courses while still in high school. The
University of Redlands will accept credits for
transferable courses if the courses are posted
for credits on the transcript of the college
where the courses were taken. No matter
how many college credits are earned before
graduating from high school, the student
must go through the application process
required of all entering freshmen.

The maximum amount of credit accepted
through Advanced Placement, International
Baccalaureate, and college courses taken for
high school credit is the equivalent of 32
semester credits.

School of Business Undergraduate

A maximum of 66 lower-division semester
credits may be transferred from regionally
accredited, two- and four-year colleges. Of
the 66 lower-division credits, 24 may come
through the College Level Examination
Program (CLEP). For students who have
upper-division coursework from four-year
colleges, transfer credits are accepted up to
the total credits required for the degree
minus the number of credits earned in the
major program. Course waivers from the

major program are allowed up to the resi-
dency requirement of 32 credits. Final deter-
mination of acceptability of transfer credit is
made by the Registrar. Transfer courses that
apply to the major program are approved by
the Registrar. Additional work may be
required at the discretion of the department
or programs. Students already admitted to
the University of Redlands who wish to take
courses at other institutions to complete
their degree may only transfer work
completed with a grade of 2.0 or higher. All
registration at the other institutions must be
approved by the School of Business
Academic Advisor in advance of enrollment.
After completion of the major program, a
student may take up to 24 credits from other
colleges or universities. If a student requires
more than 24 credits to complete degree
requirements, the balance of those credits
must be taken through the University of
Redlands. Quality grade points (derived
from number grading) are not awarded for
transfer work and credits for these courses
are not calculated into the GPA. A student
will not be granted credit for any prior trans-
ferable credit coursework that is not declared
at admission or during the first term of
attendance.

School of Business and

School of Education Graduate

School of Business or School of Education
graduate students may transfer a maximum
of 6 credits from regionally accredited insti-
tutions to waive program requirements.
Transfer credit acceptability is determined
during the admissions process. Program
requirements may be waived only where the
course content equates with a University of
Redlands course and when obsolescence is
not a factor. No course that has been
completed more than six years before the
anticipated date of graduation shall be
counted toward a University of Redlands
graduate degree.

Definition of a Unit
of Academic Credit
One unit of semester credit is awarded for
the amount of work an average student
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would accomplish in a minimum of 40 hours
(undergraduate) and 45 hours (graduate),
including the hours spent in the laboratory
or classroom.

Veterans

Veterans or their dependents may be enti-
tled to Veterans Administration education
benefits as students of the University of
Redlands. Veterans who receive VA educa-
tional benefits are responsible for notifying
the Registrar’s Office of any change in acad-
emic program class load, address, or marital
or dependent status. Questions about bene-
fits or status should be directed to the
veterans specialist in the Registrar’s office.

Withdrawal

College of Arts and Sciences

A student who desires to withdraw from the
University must submit an official notifica-
tion to the College of Arts and Sciences Office
of Admissions and complete an exit inter-
view with a staff member. If the withdrawal
occurs during a semester and before the
course drop deadline, the student is required
to drop courses using the regular procedures
in the Registrar’s office. Students with-
drawing after the course drop deadline must
petition to withdraw from courses through
the Academic Review Board. If the petition is
successful, the courses will remain on the
transcript with a grade of “W.” If unsuc-
cessful, the grade will be determined at
semester’s end by the faculty. See the
Tuition and Fees section of this Catalog for
financial information and for the policy on
refunds.

School of Business

School of Business students who find it
necessary to withdraw from a course or their
program must do so in writing. Additionally,
students must first discuss their course or
program withdrawal requests with their
Academic Advisor. Written requests from
School of Business students reaching the
Registrar’s office without evidence of this
consultation will not be processed; the
Academic Advisor will be asked to contact
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the student to discuss the student’s plan to
withdraw. There may be financial ramifica-
tions; withdrawing from a course that satis-
fies prerequisite requirements may also
impact the student’s ability to remain in the
program.

In order to drop a course prior to the first
meeting, the Registrar must be notified, in
writing, before the course begins. No record
of the dropped course appears on the
student’s transcript.

In order for a student to drop a course after
the course has begun but prior to the last
meeting of the course, the Registrar must be
notified in writing. The request should
include the last date of attendance. The with-
drawal is effective the day after the last date
of attendance. The student is responsible for
obtaining refunds of tuition and/or charges,
which are calculated according to the tuition
refund schedule located in the appropriate
Tuition and Fees section of this Catalog. The
student will receive a grade of “W” on his or
her transcript.

Should a student miss the first two
sessions of a course without notifying the
instructor, the student may be dropped from
the course without penalty.

If a student is dropped from two courses in
sequence, or three courses within a twelve-
month period of matriculation, he or she may
be administratively withdrawn from the
program. The student should then contact
the Academic Advisor if he or she wishes to
re-enroll.

In order to withdraw from the program,
the student must notify the Registrar in
writing. The request should include the last
date of attendance. The withdrawal is effec-
tive the day after the last date of attendance.
The student is responsible for completing a
course in progress at the time of the program
withdrawal if the student wishes to receive
credit for that course. Academic credit is not
given for the partial completion of a course.

School of Education

Students in the School of Education who find
it necessary to withdraw from a course or
their program must do so in writing.



Academic Standards

In order to drop a course prior to the first
meeting, the Registrar must be notified, in
writing, before the course begins. No record
of the dropped course appears on the
student’s transcript.

In order to drop a course after the course
has begun but prior to the last meeting of
the course, the Registrar must be notified in
writing. The student is responsible for
obtaining refunds of tuition and/or charges,
which are calculated according to the tuition
refund schedule located in the appropriate
Tuition and Fees section of this Catalog. The
student will receive a grade of “W” on his or
her transcript.

Should a student miss the first two
sessions of a course without notifying his or
her instructor, he or she may be automatically
dropped from the course without penalty.

If a student is dropped from two courses in
sequence, or three courses within a twelve
month period of matriculation, he or she may
automatically be administratively with-
drawn from the program. The student should
then contact the program advisor if he or she
wishes to reenroll.

In order to withdraw from the program, a
student must notify the Registrar in
writing. The withdrawal is effective the day
the notification is postmarked and is not
based on the number of classes attended. The
student is responsible for completing a
course in progress at the time of withdrawal.
Academic credit is not given for the partial
completion of a course.
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Note: the academic calendar for the 2008-09 will be included in the Catalog supplement to be
published in in the summer of 2008.

FALL 2007
Wednesday, August 29

August 30 to September 2
Saturday, September 1
Monday, September 2

Monday, September 3
Tuesday, September 4
Tuesday, September 18

Tuesday , September 25
October 8-9

Friday, October 12
October 22 to November 16
Friday, October 26
November 21-23

Sunday, November 25
Monday, November 26

Monday, December 10
Tuesday, December 11
December 12-15

Sunday, December 16
Monday, December 17

Wednesday, December 19
Friday, February 1

SPRING 2008

Sunday, January 6
Monday, January 7

Tuesday, January 8
Tuesday, January 22

Tuesday, January 29
Friday, February 8

Saturday, February 23

2007-2008

New students arrive. Check-in to residence halls from
8:30 AM to 5PM

New-Student Week

All new students register

Continuing students arrive. Check-in to residence halls
at 1IPM

Continuing students check-in for Fall 2007

Classes begin. Late check-in fee assessed

Final day to add classes, Arts and Sciences and Johnston
Individualized Study contracts

Final day to submit Johnston regular course contracts

Study Days

Final day to drop classes and change grading options and
unit values

Advising and registration period for Spring and
May Term 2008

Final day to record a grade for Spring, May Term, or
Summer 2007 as Incomplete

Thanksgiving recess. Residence halls close at 10AM
(except Brockton and Cal-Founders).

Residence halls re-open at 1PM

Deadline for departmental honors awards to be
completed for Fall 2007 graduates

Last day of classes

Study day

Final exams

Winter recess begins

Residence halls close at 10AM (except Brockton and
Cal-Founders)

Deadline for Fall 2007 grade submission: 12:00 noon

Final Day to submit JNST evaluations for Fall 2007

All students arrive on campus. Residence halls re-open
at 1IPM

New student orientation and check-in.
Continuing students check-in for Spring 2008

Classes begin. Late check-in fee assessed

Final day to add classes, submit Arts and Sciences
and Johnston Individualized Study contracts

Final day to submit Johnston regular course contracts

Final day to drop classes, change grading options and
unit value

Residence halls close at 10AM (except Brockton and
Cal-Founders)
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February 25-29
Saturday, March 1

Sunday, March 2
Monday, March 3
Friday, March 7
March 10-28
Monday, April 14
Tuesday, April 15
April 16-19
Wednesday, April 23
April 21-25

Friday, May 30

MAY TERM 2008
Sunday, April 27
Monday, April 28
Wednesday, April 30

Thursday, May 1
Friday, May 2
Friday, May 9
Wednesday, May 21
Thursday, May 22
Friday, May 23
Saturday, May 24
Sunday, May 25

Tuesday, May 27
Monday, June 23

Term break (facilities close)

Continuing students’ deadline for 2008—2009 financial aid
applications (FAFSA and institutional forms)
to be sent to processor

Residence halls re-open at 1PM

Classes resume

Final day to record a grade for Fall 2007 Incomplete

Advising and registration period for Fall 2008

Last day of classes

Study day

Final exams

Deadline for Spring 2008 grade submission: 12:00 noon

Spring Break recess (facilities open)

Final day to submit Johnston evaluations for Spring 2008

Continuing students return to campus

Classes begin

Final day to add a class, submit Johnston regular course
contract, submit Arts and Sciences and
Johnston Individualized Study contract

Final day to drop a class and change grading option or
unit value

Publication deadline for departmental honors and awards
to be completed for Spring 2008 graduates

Final deadline for departmental honors awards to be
completed for Spring 2008 graduates

Last day of classes

Final Exams

Baccalaureate. Residence halls close at 2PM for all
students not participating in graduation

Commencement

Residence halls close at 10AM for all remaining students

Deadline for May Term 2008 grade submission: 12 noon

Final day to submit Johnston evaluations for
May Term 2008
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College of Arts and Sciences Admissions

UNDERGRADUATE

The University believes that the best educa-
tion takes place in a challenging and human-
izing environment, one that fosters intellec-
tual growth and personal development. We
want students who possess high levels of moti-
commitment, and

vation, involvement,
accomplishment.

Selection Criteria

Candidates who apply to the University of
Redlands will be evaluated individually by
admissions officers or the Faculty Review
Committee. The following factors are

considered:

results should reflect the ability neces-
sary to succeed in an academically
demanding environment.

4. Application. When considering a

student’s extracurricular activities and
personal accomplishments, we look for
quality and depth rather than quantity—
factors that will enrich the campus
community and increase the student’s
sense of participation. When reading a
student’s essay, we attend to both
content and style.

5. Interview. A personal interview,

although not required, is strongly recom-
mended.

1. Academic record. We are interested in

the student who has performed well in a
demanding curriculum. The quality of
academic achievement (as demonstrated
by high school grade point average)
during the sophomore through senior
years for first-year students and in
college-level work for transfers is the
single most important factor in our deci-
sion-making process. Preferential consid-
eration will be given to first-year
students and transfers whose school
records reflect a B average or better in
academic areas.

. Preparation. We recommend that appli-
cants complete at least 16 credits in solid
academic areas during high school,
although the cumulative grade point
average (GPA) is based on grades ten
through twelve. No single academic
schedule is required, but a college prepara-
tory program is strongly recommended.
Specifically, a student should have taken
four years of English and two or three
years each of foreign language, labora-
tory sciences, and social studies. Three
years of mathematics up to and including
Algebra II are also required.

. Standardized testing. Either the
Scholastic Assessment Test (SAT I) of the
College Entrance Examination Board or
the American College Test (ACT) of the
American College Testing Program is
required for all first-year applicants. SAT
II subject tests are not required. Test
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First-year Student Application

Procedure

Before a student can be considered for

admission, his or her file must include:

1. A completed and signed application
with the appropriate application fee
($35 for online application available at
www.redlands.edu, $40 for paper applica-
tion). Checks or money orders should be
made payable to the University of
Redlands. If the fee poses a financial
hardship, it may be waived. Applicants
should ask their counselors to request a
fee waiver.

2. Results of either the SAT I and/or
ACT. Applications and scheduled dates
for these examinations can be obtained
at secondary schools. The SAT code
number for the University of Redlands is
4848 and the ACT code is 0464.

3. An official transcript. Request that an
official transcript from the high school
registrar or counselor be sent directly to
the University of Redlands Office of
Admissions. Hand delivered transcripts,
even if they are in a sealed envelope,
cannot be accepted.

4. Two personal recommendations.
One should be given to an administrative
official (principal, vice principal, dean,
director of guidance, or counselor) and
the other to a teacher of an academic
subject at the last school attended. If the
applicant has been out of school for more



College of Arts and Sciences Admissions

than three years, the reference forms
may be written by any two people (except
relatives) qualified to provide an evalua-
tion of personal qualities and academic
abilities.

Transfer Application Procedure
Redlands welcomes applications from
transfer students because of the valuable
contributions that students from varied
educational backgrounds and experiences
make to the University.

To be considered for admission, a transfer
applicant must have graduated from secon-
dary school or the equivalent and must have
completed at least 24 semester credits of
transferable college-level work. Transfer
students should have a record showing that
the majority of this coursework has been in
academic courses. We also recommend that,
in the absence of other strongly supportive
academic evidence, a student possess a
minimum GPA of 2.5. If less than 24 credits
have been completed, an applicant will be
reviewed according to first-year student
procedures. The University will accept up to
66 credits from a community college transfer
and 100 credits from a four-year college
transfer, but the last 32 credits prior to grad-
uation must be completed at the University
of Redlands.

An application for admission will be acted
upon only after the Office of Admissions has
received:

1. A completed and signed application
with the appropriate application fee
($35 for online application available at
www.redlands.edu, $40 for paper applica-
tion).

2. Official transcripts of record from the
last high school and each college
attended. (No portion of a college record
may be omitted in consideration of eligi-
bility for admission.)

3. Two letters of recommendation.

4. A personal interview for transfer
applicants, although not required, is
recommended.

Admissions Options and Action

Regular Application for

Fall Semester Admission

Candidates who apply for admission for the
Fall semester should carefully study the
schedule of deadlines at the end of this
section. Applications may be submitted as
early as the previous September for students
applying for the Fall semester of the coming
year.

The University of Redlands operates on a
“rolling admissions” policy with “phased”
deadlines for Fall entrants. Applicants for
the Fall semester should apply by December
15, February 1, or March 1. Students receive
admission notification approximately one
month after the application is complete.
Those notified of acceptance who decide to
matriculate must submit a $350 non-refund-
able tuition deposit to guarantee a place in
the class. The deposit, which will be applied
toward tuition and fees, must be submitted
prior to the published deadlines. For the Fall
semester, the tuition deposit deadline is
May 1.

Spring Semester Admission

Spring matriculants must have a completed
application on file by November 15. The
application will be processed when the file is
complete on a policy of “rolling admissions.”
As most mid-year entrants are transfers,
they are advised to request all official tran-
scripts well ahead of the November 15 dead-
line.

Johnston Center Admission

Students applying to the Johnston Center for
Integrative Studies are expected to meet the
same requirements for admission as the
regular undergraduate applicant. In addi-
tion, students must complete the Johnston
Center Supplement.

Common Application

The University of Redlands is one of more
than 255 select, private colleges that accepts
the Common Application. Students applying
to more than one participating institution
are encouraged to submit the Common
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Application, obtained at high school coun-
seling offices. The Common Application
should be submitted along with the $40
application fee and the University of
Redlands Common Application Supplement.

Deferred Admission

A student may wish to enroll at the
University later than the semester indicated
on the letter of admission. Entrance may be
deferred by notifying the Office of
Admissions in writing and submitting a $350
non-refundable tuition deposit. A deferred
file will be kept active for one calendar year.
After that time, the candidate must submit a
complete readmission application.

International Students

The University of Redlands welcomes the
diversity provided by students from various
nations and cultures. To be considered for
admission, an international student must
submit: a completed University of Redlands
Application or a Common Application and a
University of Redlands International
Student Supplement; a US $35 online appli-
cation fee, or a US $40 paper application fee
payable in the form of a bank draft in US
dollars or by an American Express, Visa,
Mastercard or Discover Credit Card; two
letters of recommendation; “Certified True
Copies” of original secondary school records
and certificates; an autobiographical essay;
and a bank statement or certification of
Finances form. International students
whose primary language is not English must
submit the results of the Test of English as
a Foreign Language (TOEFL). The results of
the SAT I and ACT are not required of inter-
national students but may be submitted.
Assuming above average or superior acad-
emic credentials, admission will be offered
to students with TOEFL scores above 550
(213 for the computer-based test).
International students must submit all
credentials to the Office of Admissions by
February 1 for Fall entry and by November
1 for Spring entry.
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Guest Students

A student who is a degree candidate at
another institution may attend the
University of Redlands as a guest student on
a full- or part-time basis. A simplified admis-
sion procedure is provided for such students.
Inquiries should be addressed to the Study
Abroad Office. It is the guest student’s
responsibility to check whether credits taken
at Redlands may be transferred to the
degree-granting institution. University of
Redlands scholarship aid is not available to
guest students.

Part-time Students

Students who are not pursuing a degree may
take up to 8 credits per semester. Degree
candidacy on a part-time basis is limited to
students of non-traditional college age who
hold permanent employment or have family
obligations. The dean of admissions must
approve such candidacy. No more than 16
credits of non-degree, part-time coursework
may be applied to candidacy.

Readmission

Students who have previously attended the
University of Redlands or who have been
accepted within the previous year may seek
readmission by submitting the University of
Redlands reapplication for admission.

Appeal Procedure

Students seeking to appeal an admission
decision can write to the Faculty Admissions
Review Committee through the Office of
Admissions. Additional documentation in
support of the appeal must be provided.

Dates and Deadlines

November 1. Application processing begins
for Spring semester.

November 15. Application deadline for
Spring semester.

December 1. Application processing begins
for Fall semester.
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December 15. Phase I deadline for the Fall
semester. Students who are applying for a
talent or merit scholarship should apply by
this date.

February 1. Phase II deadline for the Fall
semester. Students seeking “need-based”
financial assistance should apply by this
date.

March 1. Phase III deadline for the Fall
semester. Transfer and late freshman appli-
cants should apply by this date to receive
consideration for on-campus housing and
financial assistance.

May 1. Candidate’s reply date. $350 non-
refundable tuition deposit due. International
Students should submit the $350 deposit in
the form of a bank draft in US dollars, or
with  an  American  Express, Visa,
Mastercard, or Discover credit card.

GRADUATE PROGRAM

ADMISSIONS

The College of Arts and Sciences offers
master’s degrees in communicative disor-
ders, music, and environmental studies.
Please refer to the appropriate department
sections in this Catalog for information.
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GENERAL INFORMATION

Financial need is calculated as the difference
between the cost of attending college and the
expected contribution from students and
their parents. Financial aid is an award in
the form of a scholarship, grant, loan, and/or
work opportunity that will assist in meeting
this need.

Every effort has been made to ensure the
accuracy of this information at the time of
publication. However, due to frequent
changes in program regulations mandated
by the U.S. Congress, Department of
Education, and the State of California, the
information contained herein is subject to
change without notice.

This information reflects the policies, tuition, and fees
for the 2007-2008 academic year. These will change
for the 2008-2009 academic year. New information
will be available during summer 2008.

Financial Aid Vocabulary
Acronyms and initials are frequently used in
discussing financial aid; many appear in this
publication. Familiarity with the following
terms is helpful when investigating potential
financial aid programs:

COA Cost of Attendance

EFC Expected Family
Contribution

FAFSA Free Application for
Federal Student Aid

FFELP Federal Family
Education Loans
Program

GPA Grade Point Average

IRS Internal Revenue Service

SEOG Supplemental
Educational Opportunity
Grant

ACG Academic
Competitiveness Grant

SMART Science and Mathematics
Access to Retain Talent
(Federal Grant)

SAR Student Aid Report

AMS Academic Management

Services TuitionPay
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Eligibility
To receive need-based financial aid, a
student must meet each of the following
conditions:

1. The applicant must be a United States
citizen, a citizen of the Trust Territories, or
someone who is in the United States on other
than a temporary basis.

2. The applicant must have demonstrated
financial need according to the current need
analysis procedure.

3. The applicant must be registered with the
Selective Service if the applicant is a male at
least 18 years old and not a current member
of the active armed forces.

4. The applicant must be accepted for admis-
sion to the University of Redlands.

5. The applicant must certify non-participa-
tion in the unlawful manufacturing, dispen-
sation, possession, or use of a controlled
substance.

Outside Funding Sources

Army ROTC, Air Force ROTC

These programs provide college-trained offi-
cers for the U.S. Army, the National Guard,
the U.S. Air Force, the Air National Guard,
and the U.S. Army Reserve. ROTC scholar-
ships pay for college tuition, books, lab fees,
and other purely academic costs. Scholarship
cadets also receive a tax-free living
allowance up to $1,000 for each academic
year the scholarship is in effect. Applicants
must be citizens of the United States when
they accept the award, at least 17 years of
age, and under 25 years of age on June 30 of
the year they become eligible for appoint-
ment as officers. The SAT or ACT must be
taken no later than November of the year the
candidate applies for the scholarship. For
further information, call (213) 740-2670.

Veterans Assistance

The University of Redlands has been desig-
nated by the Veteran’s Administration as
one of the qualified institutions veterans
may attend and receive benefits under the
following U.S. Codes:

+ Chapter 30, Montgomery G.I. Bill-Active
Duty
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Chapter 31, Veterans and Vocational
Training and Rehabilitation Act (Public
Laws 894 and 97-815)

+ Chapter 32, VEAP

* Chapter 35, War Orphans Educational
Assistance Act

+ Chapter 1606, Montgomery GI Bill-Select
Reserve

Veterans and widows and children of
deceased veterans who wish to inquire about
their eligibility for benefits should contact
the regional office of the Veterans
Administration by calling 1-800-827-1000, or
contact the Registrar’s office, Pam Verosik,
at (909) 748-8338.

UNDERGRADUATE
INFORMATION

Sources of Financial Aid

The following is a list of financial aid pro-
grams available to students in the College of
Arts and Sciences.

Need-Based Grants

University of Redlands Grants
First-year student eligibility for this grant is
determined by academic performance based
on the applicant’s high school grade point
average (GPA) and SAT/ACT score, leader-
ship activities, and the calculated amount of
financial need. Academic performance for
transfer students is determined by the
cumulative GPA of all previous college work
completed.

Note: Students must reapply for financial aid every
year by March 2. Students who apply after March 2
may see a reduction in their university grant award.

CAL Grant A and CAL Grant B

CAL Grants are funded by the State of
California and are administered by the
California Student Aid Commission (CSAC).
They assist low- and middle-income students
with tuition and fees. Awards are based on
financial need and grade point average.
When you file a FAFSA and a California
GPA verification form by March 2nd, you are
automatically considered for a Grant. CSAC
makes all final CAL Grant decisions.

Federal Pell Grant

This federal grant ranges from $400 up to
$4,310 for a full-time wundergraduate
student. The award is determined by the
amount of the calculated family contribution
(EFC) in relation to the cost of attending the
University of Redlands. Eligibility may
extend to the period required to complete the
first baccalaureate degree.

Federal Supplemental Educational
Opportunity Grant (SEOG)

This federal grant assists students who
demonstrate financial need, and is adminis-
tered by the Office of Financial Aid. Grants
range from $200 to $4,000 per academic
year. A student must have a Pell Grant to be
eligible to receive an SEOG.

Academic Competitiveness

Grant (ACG)

The ACG is a federal grant program awarded
to a student who is a Pell Grant recipient, a
U.S. citizen, first or second year student in a
two or four year degree program, enrolled
full-time, and have completed a rigorous
secondary program of study. Freshmen are
eligible to receive up to $750 ($375 per
semester) for one academic year.
Sophomores who obtained at least a 3.0 GPA
at the end of the freshman year, are eligible
to receive $1,300 ($650 per semester) for a
single academic year.

National Science and Mathematics
Access to Retain Talent (National
SMART) Grant

The National SMART Grant is a federal
grant program awarded to students in their
junior and senior years. An eligible student
must be a Pell Grant recipient, U.S. citizen,
enrolled full-time, have a GPA of 3.0 or
better at the beginning of each semester, and
major in either Computer Science,
Engineering, Technology, Life Sciences,
Mathematics, Physical Sciences or certain
Foreign Languages. Students are eligible to
receive up to $4,000 ($2,000 each semester)
each academic year.
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Institutional Loans

A loan is often part of a financial aid award
package and often enables students to defer
educational costs. All educational loans must
be repaid.

University of Redlands

No Interest Loan

This interest-free loan is available to gradu-
ates of California high schools and California
community college transfer students, and is
packaged according to the University’s pack-
aging policy. Funding is limited, and a co-
signer is needed. Repayment begins six
months after graduation or upon leaving the
University of Redlands. The loan must be
repaid within 10 years, and is not deferrable
during graduate school. If a student is
awarded a No Interest Loan, a promissory
note will be mailed to him/her over the
summer.

Federal Perkins Student Loan

This federal loan carries an interest rate of
5 percent and is repayable starting nine
months after graduation, upon termination
of an academic program, or after enrolling
for fewer than 6 credits during a semester.
Repayment extends over a maximum of 10
years at a minimum monthly payment of
$40. An additional 10 years may be
requested for low-income individuals based
upon criteria developed by the U.S.
Secretary of Education. The exact quarterly
repayment will be greater for loans in excess
of $1,800. This loan is administered by the
University of Redlands. Annual loans gener-
ally range from $200 to $3,000.

Loan Limits (aggregate amounts). For
undergraduate students the annual loan
limit is $4,000 and for graduates the limit is
$6,000. The aggregate loan limit is $20,000
for undergraduate students and $40,000 for
graduate students, including any amount
borrowed as an undergraduate.

Federal Subsidized Stafford

Student Loan

This long-term student loan is available from
banks, savings and loan associations, and
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credit unions. No interest is charged to the
student, nor is repayment required, while
the borrower is enrolled at least half-time.
The interest rate is a fixed 6.8 percent for
loans borrowed after July 1, 2006. For loans
borrowed before July 1, 2006 the interest
rate is variable with a cap of 8.25 percent.
Students are eligible for a 6 month grace
period once they drop below half-time enroll-
ment, before repayment begins. Students are
eligible for this loan if they demonstrate a
financial need using standards established
by the U.S. Secretary of Education.

Loan Limits. Students with a demonstrated
need of more than $100 can borrow only
what is needed, not to exceed a maximum of
$3,500 a year for freshmen, up to $4,500 a
year for sophomores, up to $5,500 a year for
juniors and seniors, and up to $8,500 a year
for graduate students.

Minimum Annual Repayment. The
minimum annual repayment on loans will be
$600 a year ($50 a month). Repayment
periods may be less than five years if neces-
sary to ensure this minimum repayment.

Unsubsidized Federal Stafford
Student Loan

All students are eligible for this loan if deter-
mined to be ineligible for the Federal
Subsidized Stafford. Also, undergraduate
students, whose parent applies for a PLUS
Loan, but is denied, are eligible for an addi-
tional Unsubsidized Stafford Loan of either
$4,000 (freshmen and sophomores) or $5,000
(juniors and seniors). The same terms and
conditions apply as to Subsidized Federal
Stafford Loans, except the borrower is
responsible for the interest that accrues
during deferment periods (including time in
school) and during the six month grace
period. The student’s options in handling the
interest of the loan are: (1) Pay the interest
and the principal; (2) Pay the interest quar-
terly and defer the principal; (3) Defer the
interest and principal until the student goes
into repayment (interest will accrue and be
capitalized to the loan when the student
enters repayment).
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Federal Parent PLUS Loan for
Undergraduate Students

The Education Amendments of 1980 estab-
lished the PLUS loan to allow parents of
dependent, undergraduate students to
borrow up to the total cost for the academic
year, minus financial aid received.
Repayment is required to begin within 60
days after the last disbursement, and there
is no in-school federal interest subsidy on
these loans. The current interest rate is a
fixed 8.5 percent for loans borrowed after
July 1, 2006. For loans borrowed before July
1, 2006 the interest rate is variable with a
cap of 9 percent. The monthly minimum
payment must be $50 or an amount that will
allow the loan to be paid in full in 10 years,
whichever is more. For more information,
applications, and a list of participating
lenders, parents should contact the Office of
Financial Aid.

Work Opportunity

Work may be included as part of the finan-
cial aid award package. Such jobs are usually
located on campus, although some can be off
campus. Part-time jobs can add depth to a
student’s educational experience and can be
a valuable asset when seeking employment
after graduation. Students may not work
more than 10 hours a week during regular
class sessions and should expect to earn
between $2,300 and $2,600 during the acad-
emic year, although the exact earning poten-
tial depends upon the student’s academic
schedule. Institutional funds and federal
funds are allocated to provide part-time
employment to students.

Academic and Talent Awards
Not Based on Need

The University of Redlands offers a variety
of scholarships without consideration of
financial need or athletic ability.

Achievement Award

Students are awarded up to $11,500.
Submission date: Apply to the University by
Phase 1 (December 15) and indicate on the
application your interest in the award.

Include a resume of activities, positions, and
honors achieved.

Basis of award: Awarded to students who
have superior academic records and/or have
demonstrated an unusual degree of leader-
ship and accomplishment in school or
community service.

Renewal criterion: 3.00 GPA or higher.

Presidential Scholarships

Each entering freshman whose recalculated
high school GPA in all college preparatory
courses (10th through 12th grades) is above
a 3.50 and whose combined SAT I score
equals or exceeds 1,100, or whose ACT score
is equal to or exceeds 23, is eligible to receive
a Presidential Scholarship of $2,500.
Renewal criterion: 3.00 G.P.A. or higher.

Talent Awards

University of Redlands Talent Awards in
amounts up to $6,000 are available in each of
the following areas to entering first-year
students and transfer students: art, creative
writing, debate, and music. Selection and
renewal are based upon recommendation by
the department.

Renewal Policy on Merit Awards

To be eligible to renew Achievement Awards

or Presidential Scholarships, students must:

1. Make satisfactory progress towards their
degree. Normally this would mean
completing 31 credits by the end of their
first year; 63 credits by the end of the
second year; and 95 credits by the end of
the third year.

2. Achieve a cumulative GPA of at least
3.00 by the end of the sophomore year
and each year thereafter. Johnston
Center students who have few or no
courses taken for a numerical grade must
be similarly evaluated by the Johnston
Center director.

For all of the above awards, students who fail

to meet renewal criteria after any semester

but are able again to meet the criteria after

a year of work may be eligible to have the

scholarship  reinstated. Final award

renewals must be approved by the director of

Financial Aid.
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Note: If a recipient of any of the above awards is also
eligible for need-based funding, the total value of all
University gift aid cannot exceed the cost of tuition.

Method of Payment

of Financial Aid Awards

All financial aid awards are credited directly
to a student’s account at the beginning of
each semester. The work award is paid twice
monthly to the recipient according to the
number of hours worked in each two-week
period.

Cost of Attendance
The following table outlines the cost of atten-
dance for the 2007-2008 academic year:

On-Campus Student Budget

Tuition $30,326
Room (double occupancy) 5,456
Board (Meal Plan B) 4,326
ASUR fee 300
Books and supplies*® 1,400
Total $41,808

*Estimate of possible cost to student.

Analysis Systems

Family Contribution

The expected family contribution is calcu-
lated on the basis of the financial informa-
tion provided by parents and students on the
FAFSA. The analysis system attempts to
judge the family’s financial ability to
contribute toward the cost of education, not
how much they will pay (i.e., the calculation
is determined using objective facts of a
family’s financial position as opposed to the
family’s financial practices). The analysis
procedure attempts to determine an
expected family contribution based not only
upon income, but upon a variety of other
variables as well: investments, indebted-
ness, family size, siblings attending college
at the same time, etc. The FAFSA calculates
the family contribution for federal funding.

How a Financial Aid Award

Is Determined

An award package is a combination of grant,
loan, and/or work funds designed to assist in
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meeting a student’s need. Financial need
equals the difference between educational
cost [see “Cost of Attendance” above] and the
family contribution (parental contribution
plus a student’s income and asset contribu-
tion).

Financial Aid Policies
and Practices

Dependent or Independent

Students (and their families) have the
primary responsibility to meet the cost of
their college education to the extent deter-
mined possible by the analysis system.
Financial aid is available only to cover the
difference between each student’s resources
and the required expenses of attendance. To
qualify as an independent student for federal
funds, state funds, and/or University of
Redlands funds, the applicant must meet one
of the criteria listed below. The individual
must be:

1. At least 24 years old by December 31 of the
award year;

2. An orphan or ward of the court;

3. A veteran of the U.S. Armed Forces or
currently serving on active duty for purposes
other than training;

4. An individual with legal dependents other
than a spouse;

5. A graduate or professional student; or

6. A married person.

Duration of Financial Aid Eligibility
The total number of semesters for which
financial aid can be awarded and received is
determined by subtracting from eight the
number of semesters of any college-level
work accepted by the University of Redlands.
For example, a first semester, first year
student would be eligible for eight semesters
of aid, while a first-semester junior would be
eligible for four semesters of aid.

Who Sets the Rules, Regulations,

and Procedures

Financial aid funds are provided to students
primarily from three sources: federal govern-
ment, state agencies, and individual colleges.
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Federal (Pell Grant, Perkins Loan,
Stafford Loan, ACG Grant, Smart Grant,
Work, Supplemental Educational
Opportunity Grant programs)—Federal
regulations outline and govern the following
items: institutional responsibilities, student
responsibilities, application  procedure,
student eligibility, maintenance of student
records, analysis procedure, award coordina-
tion with state and college awards, and recip-
ient enrollment requirements.

State (CAL Grant A and CAL Grant B)—
The State of California regulates institu-
tional responsibilities, student responsibili-
ties, student eligibility, application
procedure and deadlines, analysis proce-
dure, award coordination with federal and
college awards, and enrollment require-
ments.

College (Awards of Merit, Achievement
Awards, University Scholarships and
Grants, Presidential Scholarships, Talent
Awards, University of Redlands No Interest
Loan)—Members of the University of
Redlands Board of Trustees, in coordination
with the Financial Aid Committee, regulate
the distribution of college funds, adhering
first to federal and state regulations.

The Office of Financial Aid at the
University of Redlands adheres to all
federal, state, and college regulations in the
application for and in the analysis and
awarding of, financial aid to ensure regula-
tions are not in conflict and meet the
language and intent of the legislative provi-
sions. Copies of federal, state, and institu-
tional regulations and procedures are on file
in the Office of Financial Aid.

Satisfactory Academic Progress

The University of Redlands defines satisfac-
tory academic progress on the basis of the
number of credits and approved degree
requirements satisfactorily completed, as
well as the student’s cumulative grade point
average (GPA). To receive financial aid at
the University of Redlands and maintain
satisfactory academic progress, undergrad-
uate students must meet the following
minimum standards based on a 12-month
calendar year.

Minimum Requirements

for Full-time Status

Student must complete at least 24 credits
per year (12 credits per semester) with at
least a 2.0 grade point average.

Special Notes

Although the 24-academic-credit-per-year
requirement for full-time students is the
minimum acceptable standard to be eligible
for financial aid, a student must complete an
average of 32 credits per academic year to
graduate within a four-year period. A
student may have met the minimum satis-
factory academic progress requirement
throughout the four years and be unable to
graduate because (s)he will not have met the
128-credit degree requirement. If this
happens, the student will not be eligible for
State of California or University of Redlands
non-Title IV aid for the ninth and tenth
semesters, which might be required to
complete University of Redlands degree
requirements.

+ Classes that a student received an incom-
plete for will not be counted toward the
number of credits completed until the grade
has been posted.

+ Part-time students are not eligible for
University of Redlands funding.

STUDENT RIGHTS AND
RESPONSIBILITIES

The rights and responsibilities of all finan-
cial aid recipients as required by federal and
state regulations are outlined below.

What students have the right to know:

* The deadlines for submitting application
for each of the available programs.

+ How your financial need was determined.
* How much of your financial need has been
met.

* What resources were considered in the
calculation of your need.

* What financial aid programs are available
and their exact requirements.

* How financial aid program eligibility is
determined, how decisions on eligibility are
made, the basis for these decisions, and the
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procedures for appealing decisions if you
believe you have been treated unfairly.

» What portion of your financial aid is a loan,
and what portion is a grant. If the aid is a
loan, you have the right to know the total
amount that must be repaid, the amount of
each payment, the interest rate, the length of
time you have to repay the loan, and when
repayment is to begin.

+ What it costs to attend the University of
Redlands and what the University’s refund
policy requires of the University and of you.
* How the University determines whether
you are making satisfactory progress, and
what happens if you are not.

* What happens if you withdraw or drop out
during the year.

Responsibilities of students:

* You should read carefully all information
regarding the University of Redlands
programs.

* You must complete all forms accurately
and submit them on time to the correct
agency or office.

* You should be careful and accurate in
completing your application for student
financial aid. Errors can result in long delays
in your receipt of financial aid. Intentional
misreporting of information on application
forms for federal financial aid is a violation
of law and is considered a criminal offense
subject to penalties under the U.S. Criminal
Code.

* You must be aware of and comply with the
deadlines for application and reapplication
for aid.

* You need to maintain good academic
standing and make satisfactory progress.

* You are required to report to the Office of
Financial Aid if you drop below full-time
status.

* You must provide all additional documen-
tation, verification, corrections, and/or new
information requested by either the Office of
Financial Aid or any agency to which you
applied.

* You have to update information such as
name change, address change, withdrawal,
or graduation as they occur. Notify the Office
of Financial Aid or any agency that has
awarded you funds.
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* You must accept responsibility for reading,
understanding, and keeping copies of all
forms that you are asked to sign.

* You must comply with all policies and
regulations when you accept financial aid
from any source.

* You should keep track of the total amount
of your loans as you go through school so that
you have accurate knowledge of the total
amount you owe when it is time to begin
repayment.

+ If you have received a Federal Perkins
Student Loan or a Federal Stafford Loan
from the Office of Financial Aid, you must
participate in an exit interview as required
by federal law before graduating, transfer-
ring, or withdrawing from the University of
Redlands.

* You must perform the work that is agreed
upon in accepting a work opportunity award.
You are required to monitor your earnings
and not to exceed the maximum amount of
your work opportunity award. Overworking
will necessitate a reduction of other forms of
financial aid in your package.

+ If you receive additional funds from any
source, such as outside scholarships, before
or after you receive financial aid from the
University, you must report the source and
value of the award to the Office of Financial
Aid. Additional funds frequently require an
adjustment to the existing financial aid
award to avoid an “overaward” as defined by
federal and state regulations.

Revisions of Financial Aid Awards

All financial aid awards are final when
granted. However, the Financial Aid office
will re-evaluate and consider a revision of
the financial aid award if there is a change of
family circumstances during the award year,
correction or change in the data reported by
the family, or discovery of an unintended
error. Any revision will be subject to the
availability of funds.

Drug Related Convictions

Title IV financial aid eligibility is suspended
for a student convicted of violating any
Federal or State drug possession or sale law.



College of Arts and Sciences Financial Aid

For drug possession convictions, eligibility is

suspended:

* One year for the first offense,

* Two years for the second offense, and

+ Indefinitely for the third offense.

For drug sale convictions, eligibility is

suspended:

+ Two years for the first offense, and

* Indefinitely for the second

A student’s Title IV financial aid eligibility

may be resumed before the end of the ineli-

gibility period if:

* The student satisfactorily completes a
drug rehabilitation program which
complies with criteria established by the
Secretary and such a program includes
two unannounced drug tests, or

» The conviction is reversed, set aside, or
otherwise removed from the student’s
record.

Uniform Crime Reporting

For information regarding compliance with
federal regulations on uniform crime
reporting, please refer to the “Legal
Statements” section of this Catalog.

Emergency Student Loan Funds

The Financial Aid office administers a short-
term, no-interest loan fund to assist students
experiencing an unexpected emergency or
cash-flow problem. Except in unusual
circumstances, these loans do not exceed $50
and are due and payable within 30 days to
the University’s Business Office. Evidence of
repayment ability is a prerequisite for all
subsequent short-term loans made to
students.

Refund Policy

Refunds are calculated from the date of offi-
cial withdrawal or leave of absence. Students
who withdraw unofficially or at the request
of the University are not entitled to any insti-
tutional refund for the current semester. A
withdrawal or leave of absence is considered
official when written notice has been
provided to the College of Arts and Sciences
Office of Admissions for undergraduate
students (excluding Liberal Studies) and
specific program director’s offices for grad-

uate and Liberal Studies students. Written
withdrawal or leave of absence notification is
required to state the intention of the student
to discontinue the course(s) in which he or
she is registered and their last date of atten-
dance. The withdrawal will be considered
effective as of the last date of attendance.

The refund calculation schedule is
outlined in the Tuition and Fees section of
this Catalog. Once the amount of the refund
has been calculated, the Financial Aid office
will determine the Title IV refund amounts
according to the calculation schedule
approved by the U.S. Secretary of Education.
Refunds to specific Title IV programs will be
made according to current regulations. This
information is available in the Financial Aid
office.

APPLICATION PROCEDURE
How to Apply for Financial Aid—

New Students

* Apply for admission by February 1 prior
to the academic year of anticipated
entrance.

+ Complete the Free Application for Federal
Student Aid (FAFSA) by March 2.

+ California residents applying for a Cal
Grant A or B must do so by March 2
prior to the academic year of anticipated
entrance by submitting the completed
FAFSA and GPA verification form.

+ Apply for a Pell Grant by completing the
FAFSA.

Returning Students

* Free Application for Federal Student
Aid (FAFSA)

The FAFSA must be completed each year
prior to March 2 in order to be eligible for
the next academic year. Students can
complete the FAFSA online at
www.fafsa.ed.gov.

+ CAL Grant A and B GPA Verification
form (California residents applying
for CAL Grant A and B)

Students must complete it by March 2
prior to the academic year of anticipated
entrance. If the student has not yet
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completed at least 24 credits at the time
the GPA Verification form is completed,
the student will need to have the form
completed by the last institution the
student attended and completed 24
credits or the student’s high school.

Appeal Process

A student may appeal the University of
Redlands financial aid decisions in writing to
the Office of Financial Aid.

Information and Assistance

For further information about financial aid,
or for assistance in completing any of the
application forms, write to the Office of
Financial Aid, University of Redlands, P.O.
Box 3080, Redlands, CA 92373-0999; or call
Monday through Friday, 8 a.m. to 5 p.m., at
(909) 748-8047; or contact them at
financialaid @redlands.edu.

GRADUATE INFORMATION

Note: The following paragraph titles reflect informa-
tion pertinent to graduate as well as undergraduate
students. The information listed below immediately

precedes this graduate section.

+ Student Rights and Responsibilities
+ Revision of Financial Aid Awards

+ Crime Reporting

* Emergency Student Loan Funds

+ Refund Policy

+ Application Procedure

+ Deadlines

+ Appeal Process

+ Information and Assistance

Graduate Assistantships

These are available to graduate students in
all graduate programs. Applications may be
obtained from the chair or director of the
program in which the student plans to enroll.

Loan Programs

These are available to graduate students in
all College of Arts and Sciences programs.
Requests for the appropriate application
forms should be sent to the Office of
Financial Aid at the University of Redlands.
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Federal Subsidized Stafford
Student Loan
This long-term student loan is available from
banks, savings and loan associations, and
credit unions. No interest is charged to the
student nor is repayment required while the
borrower is enrolled at least half-time. The
interest rate is fixed at 6.8 percent for loans
borrowed after July 1, 2006. For loans
borrowed prior to July 1, 2006, the interest
rate is variable with a cap of 8.25 percent.
Students are also eligible for a six month
grace period, once a student drops below
half-time, before repayment starts.
Students will be eligible for this loan if
they demonstrate a financial need using
standards established by the U.S. Secretary
of Education.
Loan Amounts. Eligible graduate or profes-
sional students may borrow up to $8,500 per
academic year. It is recommended that
students borrow only the amount necessary
because the higher the aggregate loan, the
higher the monthly payment.
Minimum Annual Repayment. The
minimum annual repayment on loans
disbursed will be $600 a year ($50 a month).
Repayment periods may be shortened below
five years if necessary to ensure this
minimum payment.

Unsubsidized Federal

Stafford Student Loan

This long-term loan is available from banks,
savings and loan associations, and credit
unions. The same terms and conditions
apply as to Subsidized Federal Stafford
Loans, except the borrower is responsible for
the interest that accrues during deferment
periods (including time in school) and during
the six-month grace period. The student’s
options in handling the interest of the loan
are: (1) Pay the interest and the principal; (2)
Pay the interest quarterly and defer the
principal; (3) Defer the interest and principal
until the student goes into repayment
(interest will accrue and be capitalized to the
loan when the student enters repayment).
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Grad PLUS Loan

Loan Amounts.

A student is eligible to borrow up to $12,000.
Graduate students are eligible to borrow
from the Grad PLUS (PLUS loan for
Graduate  Students) Loan  Program.
Students can borrow up to the cost of educa-
tion minus other financial aid. It is recom-
mended that students maximize their
Stafford Loan eligibility before borrowing
from the Grad PLUS.

Satisfactory Academic Progress
The University of Redlands defines satisfac-
tory academic progress on the basis of the
number of credits and approved degree
requirements satisfactorily completed, as
well as the student’s cumulative grade point
average (GPA). To receive financial aid at
the University of Redlands and maintain
satisfactory academic progress, graduate
students must meet the following meet the
following minimum standard based on a
twelve-month calendar year.

Minimum Requirements for

Full-time Status

Each student is required to complete a
minimum of 18 academic credits per year
with a 3.0 grade point average. Classes that
a student received an incomplete for will not
be counted toward the number of credits
completed until the grade has been posted.
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The following schedules list the principal
expenses and regulations concerning the
payment of fees for the 2007-2008 academic
year (Fall and Spring semesters and May
Term session). Fees and course offerings for
summer programs are covered in separate
publications. (For all matters not covered
specifically in other publications, this Catalog
will apply.) Expenses are subject to
change. When such changes are made, notice
will be given as far in advance as possible.

Fees for the 2008-2009 academic year will
be published during summer 2008.

DEFINITIONS

Undergraduate

Full Year is defined as Fall/Spring/May
Term, or Fall/Spring and includes 24-38 acad-
emic credits.

Half Year is defined as Fall only, Fall/May
Term, Spring/May Term, or Spring only and
includes 12-19 academic credits.

Full-time degree-seeking students are
charged full tuition for 1 or more credits in
any single semester.

Part-time is defined as 1-8 credits per semester.

Graduate

Graduate program tuition is charged on a
per-credit basis.

Full Year is defined as Fall/Spring/May
Term, or Fall/Spring.

Half Year is defined as Fall only, Fall/May
Term, Spring/May Term, or Spring only.

Graduate Assistantships

Graduate assistantships are available. Contact
the appropriate department for application
and awards information.

TUITION, FEES AND EXPENSES

(Numbers in columns indicate dollar amounts.)

Undergraduate Tuition

Full Year....................... $30,326
Half Year ....................... 15,163
May Term only, per credit............ 948
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Special Status Undergraduate

Part-time tuition, per credit. ......... $948
Individualized Study, per credit . ...... 948
Undergraduate Auditing, per credit

Degree candidates. .. ............... $948
Non-degree students. . ............... 225

High school students

There is no charge for auditing by full-time
undergraduate students within full-year (38
credits) or half-year (19 credits) limits.
However, if auditing a course takes the total
number of credits beyond the stated limit, the
excess credit fee will apply. Full-time
students may not audit applied music
courses.

Liberal Studies Evening Program

Per program.................... $17,550
Percredit.......................... 606
Graduate Tuition

Music and Communicative Disorders

Percredit............... ... ... .... $659
M.S. in GIS

Per program.................... $33,645
Percredit............ ... ... .. ... 730
Graduate Individualized Study
Percredit......................... $659
Graduate Auditing, per credit

Degree candidates. .. ............... $659
Non-degree students. ................ 225

Cross-registration with the Schools of
Business and Education

Full-time, upper-division Arts and Sciences
students may cross-register for School of
Business or School of Education courses with
the permission of their academic advisors.
Students may register for one School of
Business or School of Education course per
term provided it does not duplicate an Arts
and Sciences offering. No more than 12
credits taken at the School of Business and
the School of Education can be applied toward
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a baccalaureate degree. School of Education
or School of Business add requests must be
signed by the student’s advisor and the regis-
trar. Credits taken at either the School of
Business or the School of Education are
considered part of the regular academic load
and are subject to the Arts and Sciences
excess credit fee. Part-time, degree-seeking
students follow the same procedures and
policies as stated above for full-time
students. Part-time, non-degree students are
charged the School of Business or School of
Education credit fee.

Residence Hall Fees

Room Full Year Half Year
Double room $ 5,454 $ 2,727
Single room, double size 8,448 4,224
Single room, single size 6,906 3,453
Triple room 4,490 2,245
Brockton Apartments 6,906 3,453
Board Fall Spring  Total
Plan A $2,126 $2,126  $4,252
Plan B 2,163 2,163 4,326
Plan C 2,227 2,227 4,454
Plan D* 1,131 1,131 2,262
Plan E 2,318 2,318 4,636
Plan F 1,131 1,131 2,262
No meal plan** (Dining Facility Fee)

434 434 868

*Available only to residents of University-owned
alternative housing (the Brockton Apartments,
Honor Houses), or to students who live off campus.

**Students who live on campus (residence halls) and
obtain permission to cancel their subscriptions to a
meal plan, regardless of the reason, are charged
$868 ($434 per semester).

Graduate MSGIS Central Apartment
Monthly Rent Rates

Double-Large ..................... $690
Double-Small ...................... 643
Family-Large . .................... 1205
Family-Small ..................... 1121
Single-Large. . ..................... 956
Single-Small. . ..................... 909

Students are required to stay on the same
meal plan for the entire semester.

The board fee covers food costs for
students during the entire period school is in
session, excluding scheduled vacation
periods (Thanksgiving, Christmas, Spring
recesses, and semester breaks).

Non-returning Student Contract
Cancellation. .................... $200
Continuing students may cancel acceptance
of room and board contracts without penalty
if written notification is received in the Office
of Student Life by August 1. After that date,
the penalty is charged to continuing students
who do not honor a signed room and board
contract.

Other Special Costs

Accident and Sickness Insurance
(optional for
Domestic Students), per year ........ $430

Supplemental Major Medical Insurance
(optional for Domestic Students),
PEr YEAT. . vt vttt $150

Accident and Sickness Insurance with
Supplemental Insurance (mandatory for
International Students), per year. . . .. $580

Admissions Deposit.............. $350
Each Arts and Sciences student admitted to the
University must pay a $350 admissions deposit. For
students who enroll, the deposit is credited toward the
student’s entering semester tuition. For students who

do not enroll, the admissions deposit is not refund-
able.

Application Fee (not refundable)

Used to cover the cost of processing admis-
sions applications.

Computerized. ..................... $35
Non-computerized ................... 45

Associated Students Fee
Collected by the University to support ASUR
and its sponsorship of various activities.

Regular student, per year........... $300
Full-time graduate, per semester. . .. .. $74
Special Status

undergraduate, peryear............. 100
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Part-time graduate,

persemester........................ 54
MSGIS graduate, per semester. . . ... .. 154
Visiting student for May Term......... 56
International Off-Campus Programs,

persemester................ ... 46

Collected by the University to support ASUR and its
sponsorship of activites. (The Salzburg semester is
charged at the regular student rate.)

Replacement Diploma Fee......... $50

Examination for Credit
in Lieu of Classwork, per credit .. $295

Available only to full-time students who have not
previously audited or attended the course.

Excess Credits Fee, per credit ..... $948
Liberal Studies Excess Credits Fee,
percredit.....oeeneeeeennnnnnnn 606

For academic credits taken in excess of the limit (41
per year or 19 per semester, 32 per year or 12 per
term for Liberal Studies). All credits, including those
for performance (applied) and ensemble music
courses, are considered academic credits. Only physi-
cal education activities are excluded from considera-
tion as academic credits. Excess credits apply only to
undergraduate students.

Field Trips....... actual cost per student

Late Check-in Fee
For the first occurrence of checking in
after the approved deadline ......... $100

Late Change of Program

Processing Fee

During the semester ................ $40
After close of semester. . .............. 90

If granted permission by the Academic Review Board
to change program after normal add or drop deadline.

Late Payment Fee,
PEr OCCUITENCE . ..o vv v e v eenee e $250

For bills not paid by the payment due date of each
semester.

Late Immunization Fee, .......... $250
For immunization documents turned in after the
approved deadline.
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Matriculation Fee
(not refundable) . .................. $150

Encompasses costs incurred by the University for
maintenance of students’ permanent records.

Placement File Fee

Fee includes the establishment of the place-
ment file plus 10 files to be sent in the acad-
emic year of establishment (September 1
through August 31).

Students . ......................... $20
Alumni ... 40

For fees relating to maintenance or modification of
files, contact Student Services Center.

Reader’s Fee percourse. . . ......... $385

Assessed to students who make up “incomplete” work
after the deadline and after leaving the institution.
Approval to complete such work must be secured from
the Registrar’s office.

Replacement ID Fee .............. $10
Thesis Fee—Graduate Program. ... $50

Transcripts of Records, each copy....$5
Johnston Center Transcript,
ACh COPY + v v v it ittt i i e 8

MUSIC FEES

Unless stated otherwise, these are charged
in addition to tuition and apply to all
students. Music fees are not refundable after
the second week of classes.

Group Lessons, per credit........... $150
Private Lessons*, per credit. ......... 215
Class Lessons, per class

Full-time students.......... no extra cost
Part-time and non-degree students . ... 150

*Music majors are eligible for a waiver of this fee if
they meet specific criteria. All students who register
for a major conducted ensemble are eligible for a
reduced fee. See “Waiver or Reduction of Private
Lesson Fees” below. Appropriate conducted ensem-
bles are: MUSI 111 University Choir, MUSI 112
Chapel Singers, MUSI 114 Madrigals, MUSI 131
UR Symphony Orchestra, MUSI 131 University of
Redlands Symphony Orchestra, and MUSI 138
Wind Ensemble.
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Waiver or Reduction of
Private Lesson Fees
Students required by their program
curriculum to register for private lessons will
have private lesson fees waived for the
minimum number of credits required in their
respective majors, regardless of the distribu-
tion of these credits among various instru-
ments or in voice. Credits for private instruc-
tion earned at other universities will be
counted in determining this minimum
number. Students will be charged the
private lesson fee for any instruction beyond
the minimum number of credits. Music
majors in the bachelor of arts program may
waive a maximum of 16 credits of private
lesson fees.

To qualify for waiver of private lesson fees,
students must meet all of the following
requirements:

a. Be registered full-time;

b. Be registered for or have completed MUS
10, 101, 102, 103, 104, 105, 106, 107, 108
(MUS 103, 104, 107, and 108 are not
required for bachelor of arts majors);

c. Be declared and approved as a music
major;

d. Be advised by a member of the music
faculty; and

e. Be registered for a course of study that
will permit graduation within nine
semesters. Semesters of eligibility for
transfer students will be pro-rated.

Full-time students who concurrently enroll

for credit in, and successfully complete,

MUSI 111, 112, 113, 114, 130, 131, 136, or

138 are eligible for a special private lesson

fee of $70 per credit; the minimum enroll-

ment per semester is 2 credits.

Methods of Payment

All charges must be paid in full or applica-
tion must be made to the University’s
approved tuition installment plan (AMS)*
prior to the tuition due date. All remittances
should be made payable to the University of
Redlands.

Students with past due balance on
their University account are subject to
dismissal from the University. The
University will not release transcripts

or a diploma until the past due balance
is paid in full.

Students will not be permitted to pre-
register for the next term until the past
due balance is paid in full.

If the University is required to use
third-pary collections (i.e., collection
agency or attorney) to collect the
student account balance due, any
future registration may require
payment in advance.

For information regarding student
and parent loan programs, please refer
to the appropriate category in the
Financial Aid section of this Catalog.
*For information regarding the tuition installment
plan (AMS), please contact the Office of Business

and Finance—Student Accounts.

Policy on Refunds

Refund policies at the University of
Redlands are established in compliance with
the 1992 amendments to the Higher
Education Act of 1965. The University has
adopted the federal refund policy guidelines
as its institutional policy. Refund policies are
subject to change at any time, according to
federal and state regulations. Whe